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AJIMI/IHI/ICTPATI/IBHHﬁ PEI'JIAMEHT
IMPENOCTABJIEHUS MYHHHHHAJIBHOﬁ YCIOYI'AIIO
«IIpeacrasienne HudopmManuu 06 OpraHu3aNMH 06IIEAOCTYIIHOIO H OeCIIATHOro
AOLIKOJIbHOr0, HAYAJILHOro 001Iero, 0CHOBHOI0 0011ero, cpeAHero ooIero
o0pa3oBaHHd, a TAKI)Ke JOMOJHATEILHOI0 00pazoBanus B 06meo0pazoBaTelbHBIX
OpraHH3alHIx»

I. O01mue notoxeHust
IIpeamet peryJupoBaHusi aIMAHHCTPATHBHOIO perjiaMeHTa

1.1. AZIMUHUCTPATHBHEBIN peraMeHT MPEAOCTABICHUS MYHHUIMIAIGHON yCIyru
«IIpencraBnenne uwHpopManum 06 opraHu3anvyd OOIEIOCTYMHOTO W OECIUIaTHOIO
JIOIIKOJIBHOIO, HAYajJbHOrO0 OOIMEro, OCHOBHOrO oOIIero, cpeaHero oOLEro
o0pa3oBaHMs, a TakKe MAOMOIHMTEILHOro oOpasoBaHus B 0O0IIe00pa3oOBaTEIbHBIX
opraHusanusax» (Jajiee — aJMHUHACTPATABHBIM PErIAMEHT), ONIPEAEIsAeT MOPALOK, CPOKH
U IOCJIENOBATENbHOCTh JICHCTBUI (aAMMHMCTPATHBHBIX TMpoleaAyp) YHpaBieHUE
o0pa3oBaHus MyHHIHIATLHOTO paitoHa «Ileuopa» (manee — Opran), GOPMBI KOHTPOJIS 32
WCIIOJIHCHUAEM AJMHHMCTPAaTUBHOTO PErjiaMeHTa, OTBETCTBEHHOCTH MOJDKHOCTHEIX JIHIY
OpPraHoB, MpPEJOCTABIAIONMX MYHHIMNAIBHBIE YCIyrd, 3a HECOOMIOJCHUE WMH
TpeOOBaHMIA perIaMeHTOB NPH BHIMOJHCHUH aJMUHUCTPATUBHBIX Hpoueyp (AeicTBHiA),
nopsAfoK oOkanoBaHus JeiictBuii (6e3aCUCTBUA) MO/DKHOCTHOTO JIMIIA, a TaKKe
IIPHHMMAEMOTO UM PEUICHUS IPH TIPEAOCTABICHIA MYHULIUIIAIBHON YCIIyTH.

Hacrosiuuii aiMMHUCTpaTHBHBIA perjiaMeHT pa3paboTaH B LEJAX yHOPSI0YCHHS
aJIMHHHMCTPATUBHBIX NPOIEAYpP U aJMUHUCTPATUBHBIX JCHCTBUI, NOBBILICHUS KAa4e€CTBA
NPENOCTaBICHUS M JIOCTYIIHOCTH MYHHIIMIIAIBHON YCIIYTH, YCTPaHCHHS W30BITOYHBIX
ACUCTBHIA M W30BITOYHBIX AJIMHHUCTPATHBHBIX ITIPOLIEYP, COKPAINCHWS KOJIUYECTBA
JOKYMEHTOB, MPEICTABIIEMBIX 3aSBUTEIAMH ISl IOTYUYEHUS MYHULMIIAIBHON YCIIYIH,
IIPUMEHEHUST HOBBIX ONTHUMHM3UPOBAHHBIX ()OPM JTOKYMEHTOB, CHIDKCHHS KOJIMYECTBA
B3aMMOIECHCTBUM 3asgBUTENed C JOKHOCTHBIMH JIMIAMH, COKpAIlleHUsI CpoOKa
[IPEIOCTABIICHA MYHHUIMINAJIBHOW YCIYTH, a TakXe CPOKOB HCIOJHEHHUS OTHCIIBHBIX
aJMHHUCTPATUBHBIX I[POLEAYP W aJMHHUCTPATHBHBIX JEHCTBUH B  paMKax
IPCIOCTABICHUS]  MYHHIWMNAIBHOM  YCIYrH, €CId 3TO HE  IPOTHBOPEYHT
3akoHomaTeNbCTBYy Poccuiickoii ®enepanmn, PecnmyOnuxkm KoMy, MyHHUIMIIAIBHOTO
obpa3oBaHmus.

Kpyr 3aaBuaTeneii

1.2. 3agBurensamu ABIMIOTCA GU3NUYESCKHE JIANA (B TOM YKCIE WHIUBUIYaIbHBIE
MPEANPUHUMATENN) U IOPUAUYECKHE JIUIA

1.3. Ot umeHu 3asBUTeNeH, B ENIX HOTYYCHUS MYHHIIMIAIGHOM yCIyTH MOTYT
BBICTYNIATh JIMI[A, WMEIOLIME TAaKOE€ IIPpaBO B COOTBEICTBHH C 3aKOHOJATCIHCTBOM
Poccuiickoii Penepanuy, MO0 B CWIy HAJCICHHS WX 3asABHTCIAMH B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeabCcTBOM Poccumiickoit depepanyu, COOTBETCTBYIOIIMMU



IOJITHOMOYHSIMMN.

TpeboBanns Kk nopsaaKy HHGOPMHPOBAHHS 0 MPEIOCTABICHHH
MYHHIHNAJIbHOH yCJIyrH

1.4. Topsamok mnonydenuss wHbOpMalMy JIMIAMH, 3aHHTCPECOBAHHBIMM B
NPEIOCTABICHHA  MYHULMIAIBHOM  yCHOyrd, IO  BOIIpOCaM  MpPENOCTABICHUA
MYHHIIUIAIEHOM YCIyTH U YCIYT, KOTOPBIE ABJISIOTCS HEOOXOUMBIMU U 00s13aTeIbHBIMU
JUIS  TIPEJOCTABJIICHUS MYHUIMNAIBHON YCIyI'M, CBEJICHWI O XOJe IpelOCTaBICHHS
yKa3aHHBIX YCIyr, B TOM 4YHCI€ C HCHojb30BaHMEeM IlopTana rocyJapCTBEHHBIX H
MYyHMIMOAIBHBIX  yoiryr (¢yHkouil) PecnmyOnmuxku Komum wu  Enusoro mnoprana
roCyJapCTBEHHBIX M MYHHUITMOAIBHBIX YCIyr ((GyHKIUH), 0QUIIHATBHOrO calita opraHa
UCIOJHUTEIBHON BracTh PecnyOnmuku KoMy, mpeaocTaBisiolEro MYyHHUIUNAIBHYIO
yoyry.

1.4.1. Nndopmanuro 1o BompocaM MPEIOCTABJICHHAS MYHHUIUNANBHOHW yCIyTH, B
TOM YHCIE CBEIEHUS O XOJie TMPEAOCTABICHUS MYHUIIMIAILHONH YCIyrd nMia,
3aHHTEPECOBAHHBIE B IIPEIOCTABICHUN YCIYTH, MOTYT IIOJIYYUTh HEITOCPEACTBEHHO:

- B OpraHe no MecTy CBOETO NMPOKHUBAHUS (PETHCTPALIH);

- 110 CITPABOYHEIM TeJleOHaM;

- B cetn MHTepHeT (Ha opunmansHoM caiite Oprana);

- IOCPEJICTBOM Tr'OCYIapCTBEHHOM nHbOopMamoHHoM cucteMsl PeciyOmnku Komu
«ITopTan rocyjapcTBeHHBIX U MyHHIUIATBHEIX yCIyr (GyHkuuii) Pecy6nuku Komny» -
pgu.rkomi.ru, ¢emepanbHO rocynapcTBEHHOM WHPOpManMoHHON cucTeMbl «EnuHEBINH
HOpTaN rocyAapCTBEHHBIX M MyHHIMIIANTBHBIX YCIyT (QyHKIHI)» - gosuslugi.ru (nanee —
[Topran rocynapCTBEeHHBIX MW MYHHLMOAIBHBIX yciayr (¢yukiuil) Pecnybamxu Kowmw,
Enunslil nopTail rocy1apcTBEHHBIX M MYHHUIUIIATBHBIX YCIYT (QyHKIMIA);

- HampaBWB TMHCHMEHHOE OOpAIlCHHE Yepe3 OPraHU3aIUI0 TOYTOBOH CBS3H, 1160
10 3JIEKTPOHHOM 1ToYTE.

JInna, 3auHTEpecOBaHHBIE B TIPEJOCTABICHHUU YCIYTH, BIpaBe IMOINYYHMTb IIO
TesieoHy HMHGOPMALMIO II0 BOMPOCaM IPENOCTAaBICHHA MYHHUIHMIIAIBHOM yCIYrH B
BEXKIMBOH ¢opme, OBICTpO, YETKO M 10 CYIIECTBY IOCTaBIE€HHOro Bompoca. Ilpu
KOHCYJIFTHPOBAaHUU 110 TeNe(OHY TOJDKHOCTHOE JIMI0 OpraHa Ha3bpIBaeT CBOIO (PaAMHUIIMIO,
HMs, OTYECTBO, JODKHOCTh, @ TaKK€ HAMMEHOBaHHE CTPYKTYpHOTO IMOApa3Je/ICHUd, B
KOTOpoe O0paTWIOCch JMIO, 3aWHTEPECOBAHHOE B NPEHOCTABICHUM MyHUIMIAIBHOM
ycayru. IHdopmupoBanue 1o BOIpocaM MPEJOCTABICHUS MYHHIUIIAIBHOH YCIIYTH IO
TeNeOHy He TOJDKHO MPEBHINaTh 15 MUHYT.

Ilpy oOpameHuM JIKMI, 3aUATEPECOBAHHBIX B MPEJOCTaBICHUH YCIYIH,
NOCPEJICTBOM DJIEKTPOHHON ITOYTHI OTBETHl HANPAaBIAIOTCS B (PopMe 3IEKTPOHHOIO
NOKYMEHTa MO ajpecy D3JIeKTPOHHOH MOUYTH, yKa3aHHOMY B oOpallieHuy, WId B
IIMCEMEHHOH (opMe 1O MOYTOBOMY aJpecy, YKa3aHHOMY B oOpalieHHH (€CIM OTBET B
COOTBETCTBMM C OOpalleHHEM [O/DKEH OBITh HalpaBIeH B MUCHMEHHOM (opme depes
OPraHM3aLUIO TOYTOBOM CBA3H).

1.4.2. udopmanus no BOIpOcaM MPEJOCTABICHUS YCIYI, KOTOPHIC SBIISIOTCS
HEOOXOAMMBIMH U 00S3aTEFHBIMU JIJIS MPEIOCTABICHHS MYHHIMIATLHON YCIyTH, HE
IPEIOCTABIIACTCSA, B CBSI3H C OTCYTCTBHEM YCIYyr, HEOOXOOMMBIX M 00S3aTeIbHBIX IS
HpPEeI0CTaBACHUS MyHUIMIIAIBHON yCIyTH.

1.5. Ilopsanok, ¢dopma, MecTO pa3MemiCHHS U CIIOCOOBI TOJYUSHHS CIPABOYHOM
MHpOpMalMH, B TOM YHCJIE HAa CTEHAAX B MECTaX NPEJOCTAaBJICHHUS MYHMIMITAIBHOMN



YCIYTH H YCIYyI, KOTOpBIE SABIAIOTCS HEOOXOOVUMEIMM ¥ O0A3aTEIBHBIMH IS
NPENOCTABICHUA MYHHUIMIAIBHOM YCIyrM, ¥ B MHOTO(QYHKIIHOHAIEHOM IEHTPE
HPEAOCTABICHUSA I'OCY AapCTBEHHBIX M MyHUITUIAJIBHEIX YCIIYT.

Hndopmarusa o mopsiake NPEAOCTaBICHAS MYHHIMIAILHON YCIyrd, a TakKe
rpapux npueMa TrpaxaaH Uid KOHCYJBTalMii 110 BOIIPOCaM  IPEAOCTABICHHS
MYHHLMIIAIBHON YCIYIM pa3sMemeHs Ha uHGopManmyioHHOM creHae OpraHa, B
MHOOPMAIIMOHHEIX MaTepuaiax (Opoimopax, 6ykierax), Ha [lopTane rocyaapcTBEeHHBIX
H MyHUIMOAIbHBIX ycruyr (Qymkumit) PecnyOnukum Komu, EmguHoMm mnopraine
rOCYJapCTBEHHBIX M MYyHHIHMNAIBHBIX ycuyr ((QyHKnwmif), Ha oduIHaNbHOM caiiTe
Oprana.

Ha odumuansHoMm Oprana, Ha Emunom moprane rocyIapCTBEHHBIX U
MYHHIUNAIBHBIX yoryr (¢yHkimif), [loprane rocymapcTBEHHBIX M MYHHUITMIIAIBHBIX
yeayr  (pynkunuit) Pecnybnuka Komm, B denepaibHOii  rocyaapcTBEHHOM
uHbopMamoHHONH  cucteme  «®enepalbHBIi  peecTp  TOCYAQPCTBEHHBIX U
MYHMIUNAIBHBIX YCIyT (QyHKIMIA)» pa3MelneHa cieayromas nHdhopMaIs:

- TEKCTHI 3aKOHOAATENBHBIX U UHBIX HOPMAaTHUBHBIX MPAaBOBBIX AKTOB, COAEPIKAIMX
HOPMEI, perJIaMeHTHPYIOIIHE NIPEI0CTaBICHUE MyHUIIUIIAIBHOM yCIIyTH;

- HACTOSIIMIT A IMUHUCTPATUBHEBIN perIaMeHT;

- cIIpaBOYHas MUHGOpMaIL:

MECTO HaxoxAeHud, rpaduk pabotel, HauMeHoBanue OpraHa, €ro CTpyKITypHBIX
HOIPA3JCICHUH ¥ TEPPUTOPHANBHBIX OpPraHOB, OpraHW3anyi, Yy4YacTBYIOIIMX B
HPEJOCTaBICHUN MYHHLIUITANIGHOM YCITyTH;

CIIpaBOYHbBIC TeIePOHB CTPYKTYpHBIX mojpasaeiacHuii OpraHa, OpraHU3aLIWi,
YYaCTBYIOIIUX B NPEJOCTaBICHHA MYHHIMNAIGHOW YCIyrH, B TOM YHCJIE€ HOMED
TeneoHa-aBTOMH(GOpMAaTopa;

agpeca o¢uIUaNbHBIX caiitToB Oprana, opraHu3alvi, YyYacTBYIOIIUX B
NPENOCTABICHAN MYHHUITUIAIBHOM YCIIyTH, B HHYOPMAIHOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetd «MHTepHETY», CcoAepKalmUX HHGOPMAIHIO O NPEJOCTaBICHUN MYHHLMIAILHOM
YCIYTH M YCIYT, KOTOpHIE SIBIAIOTCA HEOOXOIUMBIMH M OOS3aTCIBbHBIMU  JUIA
NPENOCTABICHAS MYHHUIMIIAJBHOM YCIYTH, agpeca MX 3JIEKTPOHHOH IOYTHl (Uo-mr-
pechora.com.ru);

agpeca EnuHoro moprama rocymapCTBEHHBIX M MYHHULIUNAIBHBIX  YCIYyT
(bynkumif), Ilopraja TroCyTapCTBEHHEIX M MYHHITMIAIBHBIX yciayr (QyHKIwmii)
PecryOnuku Komn.

Ha EausoM mopTajiie roCcyaapCTBEHHBIX M MYHHMIIMIIAIBHBIX yCIyT (QyHKUMI) U
(vnu) Ha IlopTaie rocy1apCcTBEHHBIX M MYHHIMITATBHEIX yeuyr (pynkuuit) PecmyOmiku
KoMmu Taxoke pasMernaercs ciieAyromas HHpopManys:

a) HCUECPNBIBAIOIIUY NepedeHb JOKYMEHTOB, HEOOXOIAUMBIX JUIA NIPEXOCTaBICHHMA
MYHMLHANAIBHON yCIyrH, TpeOOBaHU K OQOPMIIEHNIO YKa3aHHBIX TOKyMEHTOB, a TaKKe
IICPEYECHb OKYMEHTOB, KOTOPHIE 3asBHTENb BIIPaBe NPEICTaBUTh IO COOCTBEHHOM
MHULIMATUBC;

0) kpyr 3asBUTENCIH;

B) CPOK IIPEIOCTAaBIICHHUS MyHHUITUIIATHHOM yCIYTH;

T) pe3yibTaTsl  NPENOCTaBJICHNs  MYHUWIIMIANGHOW  YCIyrH,  HOpPSAOK
NPEJCTAaBJICHUs]  JAOKYMEHTa,  SBIAIOIIETOCS  Pe3yabTaToM TIPEIOCTaBICHIS
MYHHIUITAIEHON YCIIyTH;

I) pa3M€p roCyJapCTBEHHOM MOIUIMHEL, B3MMAaeMOW 3a IPENOCTAaBICHHE
MYHHULMIIAIEHON YCITyIH;



€) HCUYCPIIBIBAIOIIHH TIepeYeHb OCHOBAaHMM IS MPUOCTAHOBICHUS MM OTKa3a B
NpeAOCTaBICHUN MyHHIIUITAILHON YCIyTH;

K) O IIpaBe 3asABUTENS Ha JoCcyAeOHOoe (BHeCyAeOHOe) 00xanoBaHue NEHCTBUIA
(6e3neiicTBHs) M peINCHWM, NPWHATHIX (OCYIECTBISEMEIX) B XOIE IPEAOCTABICHHS
MYHUILIMIIAIBHON YCIIyTH;

3) ¢opMBl 3asBieHMii (YBeIOMIICHMII, COOOIICHMI), HCIONB3yEMEIE IPH
IPEAOCTaBICHIH MYHUIMITAIBHOM YCITyTH.

Hupopmanus Ha EnqunoM nmopraiie rocyJapCTBEHHBIX U MYHUIIMIATBHBIX YCIYT
(bynxnumit) u (win) Ha [Topraie rocyJapcTBEHHBIX ¥ MYHUIMNATBHEX YCIyr (hyHKImif)
Peciy6imkn KoMy o mopsake W cpoKax MpemXOCTaBICHHS YCIAyrH Ha OCHOBaHHU
CBEJICHMIA, CoAepxKaIuxca B peepalibHON rocyJapcTBeHHON NH(OPMALIMOHHON cucTeMe
«DeepaNbHBI  peecTp TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr (GyHKIMN)»,
IIPEJOCTABISCTCS 3aBUTEIIO OECILIATHO.

JocTyn k wuHQOpMamuMM O CpPOKaxX U TMOpPAIJKE IIPEJOCTABIICHUSA YCIYTH
OCYILIECTBIISICTCS. O€3 BBIMOJHEHUS 3ajABHUTENEM KaKuX-IU0O TpeOOBaHUil, B TOM 4HUCIIE
0€3 MCIOMB30BaHU MPOTPAMMHOT0 o0ecHeueHns], YCTAHOBKa KOTOPOTO Ha TEXHUYECKHE
CpeicTBa 3asBUTEN TPeOyeT 3aKiOYeHMs JMIIEH3MOHHOTO WY KWHOTO COMIAIICHHS C
npaBoobafaTeeM IIPOrpaMMHOTO O0€CHeYeHHs, MpeayCMaTpUBAIOLMIETO B3HMaHHUE
IUIATEL, PETUCTPALMIO WIM aBTOPU3AIMIO 3asBUTENIE WM IIPENOCTABICHHE HM
MEPCOHATBHBIX TaHHEBIX.

I1. CranaapT npeaocTaB/ieHHsl MyHHIIHIAJIbHON yCIyrH
HanmenoBanne MyHHIIHNATbLHON yCIIyrn

2.1. HaumeHnoBanue MynutunansHoi ycayru: «[Ipencrapienue uHpopManuu o6
OpraHu3anuy OOMIEAOCTYIMHOr0 M OECIUIaTHOrO IOIIKOJIBHOTO, HadyalbHOro o0mero,
OCHOBHOrO 00Imero, cpeanero ooOmero oOpa3oBaHUA, a TakkKe IONOJHUTCIBHOIO
00pa3oBaHuUs B 00IE00Pa30BATENHHBIX OPTAHU3AUIXY.

HanmenoBanmue opraHa, npeaocTaBpjasOIIero MyHHIHNAJbHYIO YOIYIY

2.2. llpenocraBieHre MYyHUIIUNAIBHONH YCIYTH OCYINECTBIICTCS YIIPaBICHHEM
00pa3oBaHUS MyHUIMNAIBHOTO paitoHa «Ilegopay.

IMIpr mpenocTaBiicHMM MYHHITUIAIBHOM YCIyrd 3ampemaercss TpeOoBaTh OT
3asBUTEIIA:

- OCYIICCTRICHHS MCHCTBHI, B TOM YHCIE COIJIACOBAHWM, HEOOXOMWMEIX AJis
IIOJy4YE€HUS MYHMLMNAJIBHON YCIYTHM U CBS3aHHBIX ¢ OOpalleHHEM B IOCYAapCTBEHHBIC
OpraHel, MHBIE OpPraHbl MECTHOT'O CaMOYNpAaBJICHHS, OpraHU3alliH, 3a HCKIIOYCHHCM
IOJYyYECHHA YCIyr U TOJYYCHHS MOKYMEHTOB M HHQOpPMAIMH, MNpPENOCTAaBILIEMBIX B
pe3ynbpTare NpeoCTaBICHUS TaKUX YCIIYT, BKJIIOYEHHBIX B IIEPEYHU, YKAa3aHHBIE B YaCTH
1 cratem 9 ®enepanpHoro 3akoHa ot 27 mrons 2010 r. Ne 210-03 «O6 opranusanuu
IIPEAOCTABIICHHS TOCYAApPCTBEHHBIX U MYHHUITUTTAIGHBIX YCIYT».

Onucanne pesyJbTaTa NpeAOCTaBJICHNS MYHAINNAIbLHOH yCayrn

2.3. Pe3ynbTaToM NpenoCTaBICHHS MYHHUIUANAILHOM YCITyTH SBJISCTCS:



1) pemenue o npeacrapnennd urbOpManuu 06 OpraHU3aIMH OGLIEIOCTYIIHOIO
0ecIUIaTHOrO JOIIKOIBHOIO, HAYATBHOTO OBILIEro, OCHOBHOIO OGIIEro, CPEIHEro OGIIEro
oOpazoBanms, a TakKe JOMOJHUTEIRHOrO 00pasoBanus B 00IE0OPa3OBaTENbHBIX
opraHusauuax (Janee — pemieHHe O MpPeAOCTaBICHHH MYHHIIHIAIGHON YCIyrH),
YBEIOMJICHHE O TIPEOCTABICHUN MyHUITMNIATHHOM yCIyTH,

2) pemeHme 00 OTKaze B mNpeAcTaBicHHMM HHOOpPMAamUH 00 OpraHU3aIMy
00IeOCTyIHOTO ¥ OeCIUIaTHOroO JOMIKOJIBHOTO, HAYAIBHOIO OOINEero, OCHOBHOIO
o01ero, cpeaHero obuiero o0pa3oBaHMs, a TakKe IONOJHHTEILHOrO OOpa3OBaHUS B
0011e00pa30BaTeNbHBIX OpraHU3aIlMAX (Jaiee — peleHrHe 00 0TKa3e B MPEOCTaBICHHUH
MYHHUIIMIIAIEHON YCIyTH); YBEAOMIICHHE 00 OTKa3e B MPEAOCTAaBICHHH MYHUIIUIIAIBHON
YCIIYTH.

Cpok npenocraB/ieHHs MyHHIHIIAJAbHOM YCJIYyTH, B TOM YHCJIE C y4€TOM
HE00XO0IHMOCTH O0paIIeHHsl B OPraHA3aNHH, YIaCTBYIOIIHE B MPeJ0CTABJICHHH
MYHHMIHIIAJbHOH YCJIYIH, CPOK IPHOCTAHOBJIEHHS NPeI0CTABICHHS
MYHHIMINAJbLHOH YCIYIH B CJIy4ae, eCJH BO3MOKHOCTh PHOCTAHOBJICHHSA
npeAycMoTpeHa (eaepabHbIMH 3aKOHAMH, IPHHHMAEMBIMH B COOTBETCTBHH ¢
HMMH HHBIMH HOPMAaTHBHBIMH NPaBOBLIMH akTamu Poccuiickoii ®enepanum,
3aKOHAMH R HHBIMH HOPMATHBHBIMH NPABOBBLIMH akTaMH Pecny6anku Komu

2.4. O6muii CpoK NMPEeNOCTABICHHS MYHHUIMIIAIBHOM YCIYTH COCTaBILIET HE Oonee
15 pabGouux nHEH, MCUMCISEMBIX CO AHS PErHCTPALMM 3aABICHUS O IPEXOCTABICHUH
MYHMIIMIIAIBHON yCayTH.

Cpox  NpUOCTAaHOBIEHHS  TIPEAOCTABICHHS  YCIYIH  3aKOHOIATEALCTBOM
Poccmiickori ®epeparuu, INPUHIMAacMBIMH B COOTBETCTBMM C HHMHM HMHEIMH
HOPMAaTUBHBIMHM IIPaBOBBIMH akTaMu Poccuiickoii ®enepanuy, 3aKOHAMH W HHEIMH
HOpPMaTHBHBIMH IIpaBOBEIMU akTamMu Pecny6ivku Komu, He npenycMoTpeH.

Cpok BbpImauu (HampaBl€HHS) JOKYMEHTOB, SBISIOIIHUXCA  PE3YIHTaTOM
[PENOCTABIICHU MYHUIMNAIBHOW YCIYIM OAMH pabouwii IeHb €O JHS NPUHATHI
COOTBETCTBYIOIIETO PEIICHUS.

B ciyuae oOnapyxeHuss omnedaTku, OIIMOKM B IIOXyYCHHOM 3asgBUTEICM
AOKYMEHTE, SBIIIOMIEMCS pe3yJIbTaTOM IPEAOCTaBICHU MyHUIIUNIAIBHOM YCIIyTH, CPOK
pPaccCMOTpEeHHUS 3asBiCHUS 00 MCOPABICHHM TOMYIICHHBIX OIEYAaTOK M OIIMOOK B
BBIIAHHBIX B pe3yJIbTare IpPeIOCTaBICHHS MYHHLIMIIAIBHOW YCIYIH TOKYMCHTax,
COCTaBJISIET OJUH paboumii A€HS CO IHA NOCTyIUICHHs B Oprad yKa3aHHOIO 3asABJICHUSL.

HopmaTtHBHbBIE HPaBOBBIE AKThI, PeryJIHPYIONIHE NPEAOCTABJICHHE
MYHHIHNAJIbHOH YCIYTH

2.5. IlpenocraBiieHne MYHHALUIAIBHOM YCIYTH OCYIIECTBISETCS B COOTBETCTBUH

1) Koncrurymmeii Poccuiickoii ®eneparmu  (CoOpaHue 3aKOHOIATENBCTBA
Poccutickoit ®enepanuu, 04.08.2014, Ne 31, ct1. 4398);

2) ®enepanbHbIM 3akoHOM OT 27 mionsg 2006 r. Ne 152-@3 «O nepcoHaIBHBIX
naHHBIX» (CoOpanue 3akononarenscrsa Poceuiickoit ®@epepanun, 2006, Ne 31 (1 gacts),
cT. 3451);



3) ®enepanpubiM 3ak0oHOM oT 6 ampenst 2011 r. Ne 63-®3 «O6 3meKTpOHHOM
nogmicw» (CoGpaHue 3akoHOjaTenscTBa Poccmiickoit  ®enepanmm, 11.04.2011,
Ne 15, ct. 2036);

4) OepepansHeIM 3aKoHOM OT 27 miona«2010 r. Ne 210-®3 «O6 opranusanmu
NPEJOCTABICHUS  TOCYJapCTBCHHBIX ¥ MyHHIMOAIBHBIX  ycayr»  (CoOpanwue
3akoHoaTenscTBa Poccuiickoit ®eneparuu, 2010, Ne 31, cr. 4179);

5) ®enepanpHbM 3aK0HOM OT 24.11.1995 Ne 181-®3 «O conManbHON 3alIUTE
nHBaIMI0B B Poccuiickoit ®eneparum» (Cobpanue 3akonogareascrsa PO, 27.11.1995,
Ne 48, ct. 4563);

6) Ilocranosnenuem IlpaBurenscTBa Poccuiickoit ®eneparuu ot 22.12.2012 No
1376 «O6 yrBepxaeHun [IpaBwii opraHu3anyy AEATENFHOCTH MHOTOQYHKIMOHAIBHBIX
IICHTPOB IIPEJOCTABICHHUS T'OCYJApPCTBEHHBIX U MYHUIMNATIBHBIX ycayr» («Poccuiickas
razeray», Ne 303, 31.12.2012);

7) Koncrurynmueit Pecny6auku Komum (Bemomoctu BepxoHoro Cosera
PecnyGmuxu Kommu, 1994, Ne 2, ct. 21);

8) Ilpukasom MunucrepctBa mpoceemenus Poccum ot 31.07. 2020 Ne 373
«O6 yrBepxaenuu Ilopsaka opraHuzanud M OCYIIECTBIEHHS o0Opa3oBaTelbHOM
JEATENBHOCTH [0 OCHOBHEIM 0011e00pa30BaTe/IbHEIM TIpOrpaMMaM - 00pa3oBaTelIbHBIM
IIporpaMMam JOMIKOARHOro o0pa3oBanusy («Poccuiickas razeray, 02.09.2020r.).

9) Ilpukazom MunucrepcrBa mpocsemenus Poccun ot 28.08.2020 Ne 442 «O6
yTBepkJIeHUn Ilopsaaka opraHm3anud H  OCYIIECTBICHHUS  00pa3oBaTe/IbHOMN
JEATCIFHOCTH 1o OCHOBHBIM 001meo6pa3oBaTesbHBIM IporpaMMam -
o0pa3oBaTenbHBIM IPOrpaMMaM HA4aJIbHOT'O OOIIEr0, OCHOBHOTO OOIIETO U CPEIHEro
obmero o6pasoBanus» («Poccuiickas razeray», 07.10.2020r.).

HcuepnbiBaromuii nepeveHb JOKyMEHTOB, He00X0AHMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH JIJIl NPEAOCTABJICHAS MYHHIMNAILHOH
YCJIYIH H YCJIYT, KOTOpbI€ ABJISIOTCH He00X0AHMBIMH H 0083aTe/IbHBIMH [1JIA

Npel0CTaAB/IeHHS] MYHHIHNAJILHOH YCIyrd, HOAJeKAIIMX NPeACTAB/IEHHIO
3asiBHTEJIEM, CIOCOOHI HX MOJIY4YeHHs 3asiBHTEeM, B TOM YHCJIE B 3JIEKTPOHHOM
' ¢opme, NOPAIOK HX NpPeACTABICHHS

2.6. Ina nonydyeHHs MYHUIHIAIBHOM YCIyI'M 3asdBUTENIEM CAMOCTOSTEIHHO
npenocraBisgerca B Opran 3asBji€HHe O IPEAOCTABICHUHA MYHUIHIIAIBHOM YCIyrH (IO
dopmam cornacuo Ipunoxennio Ne 1 (s ropuaudeckux jun), [pumnoxkennto Ne 2 (ams
Gu3MYeCKNX  JIMIl, HHIMBHAYAJNbHBIX  NpeANPUHHMATENEH) K  HacTOAIEMY
aIMAHHUCTPAaTHBHOMY PETJIAMCHTY).

B nemax ycraHOBJAEHHS JIMYHOCTU 3asSBHTENS, NpU OOpaleHUH 3a MONYyYECHHEM
MYHHUIIMITAJIBHOW YCIIYTM 3asgBUTEINIO JUIS O3HAKOMJICHHS HEOOXOAMMO IIPEICTaBUTH
JOKYMEHT, YAOCTOBEPSIOMINM TUIHOCTD.

B cnydae ecnmu oT uUMEHHM 3adBUTENS ACUCTBYyeT JIMLO, SBIIONICECT €ro
IIPEICTABUTEIIEM B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoii denepanuu, Takke
IPEACTABISIETCS JOKYMEHT, YAOCTOBEPAIOMIHY JIMYHOCTh IIPEACTABUTENA, U ITOKYMEHT,
MTOATBEP>KIAIOIU COOTBETCTBYIOIIHE ITOJTHOMOYMS.

2.7. WcuepnsiBaronmii epedeHb JOKYMEHTOB, HCOOXOOMMBIX B COOTBETCTBUM C
HOPMAaTHUBHBIMH TNPAaBOBEIMH aKTaMH Ui NIPEIOCTABICHUS YCIYI, KOTOpBIE SABIIIOTCS
HEOOXOMUMBIMH M O0f3aTeNbHBIMM JUIS IPENOCTABICHHS MYHHIMIIAILHON YCIyTH,
CIOCOOBI MX IIOIY4YeHUS 3asABUTEIEM, B TOM YHCJIE B DJIEKTPOHHOM (opMe, MOPAIOK UX



IpEACTaBICHHUA .

JloKyMeHTOB, HEOOXOMMMBIX JUIS TIPEJOCTABICHUS YCIYT, KOTOPHIE SBISIOTCS
HEeOOXOJMMBIMH M OOS3aTENBHBIMU JUIS IIPEJOCTABICHUS MYyHHULMNAJILHONA YCIyIH
3aKoHOaTeIbCTBOM Poccuiickoii denepanuu u 3akoHoaarenscTBoM PecnyOnuku Komu
HE NPEYyCMOTPEHO.

2.8. B cnyuae HampaBiCHHS [OKYMEHTOB, YKa3aHHBIX B myHkre 2.6, 2.10
HAaCTOAIIEr0o AJMHMHUCTPATHBHOTO PETJIaMeHTa (B CIIydae, €ClIH 3agBHUTEIh IIPEACTaBIsIeT
JOKYMEHTEI, YKa3aHHbl€ B IyHKTe 2.10 Hacrosfmero AJMHHHCTPATHBHOIO PErIaMEHTa
10 COOCTBEHHOM MHUIMATUBE), TIOYTOBHIM OTIIPABICHUEM, HIOMIMHHHUKA JOKYMEHTOB He
HAMpaB/IAIOTCA, YJOCTOBEPCHHUE BEPHOCTH KOMMHA IIpUIaraeMblx JOKYMEHTOB H
CBHJCTECIILCTBOBAHUE IOJUIMHHOCTH TIOJNKHCH Ha 3alpoce OCYUIECTBISIOTCA B
YCTaHOBJICHHOM (eiepajIbHBIM 3aKOHOIATEILCTBOM ITOPSIJIKE.

2.9. IOKyMeHTHl, HEOOXOAUMBIE IS MPENOCTaBICHUS MyHUIUIAIBHON YCIYyTH,
IPCAOCTABIIAIOTCA 3asBUTEICM CHEAYIOMMMHE CIIOcO0aMu:

- mm4HO (B Opran); ‘

- IOCPENCTBOM MOYTOBOrO oTmnpanieHud (B Opran);

- uepe3 llopran rocyJapCTBEHHBIX ¥ MYHMIUIAIBHBIX YCuyr (QyHKUMIA)
Pecrry6imku Komu u (nnm) Exunbtii moptat rocy 1apCcTBEHHBIX M MyHULMITAIBHBIX YCIYT
(bynxmii).

HcyepnbiBaomuii nepeveHb JOKYyMEHTOB, HEO0X0AHUMbIX B COOTBETCTBHH C
HOPMATHBHLIMH NPABOBLIMH AKTAMH /ISl IPeJOCTABJICHAS MYHHIHNAIbLHOM
YCJIYyTH, KOTOpble HAXOASITCS B PACNOPSI’KEHNH rocyJapCTBEHHBIX OPraHOB, OPraHos
MECTHOI'0 CaMOYNPABJICHHSI H HHbIX OPraHoOB, YYACTBYIOIHX B IPEJ0CTABJIEHHH
roCyAapcTBEHHBIX HJIM MYHHIHIAJbLHBIX YCIYT, H KOTOPBIE 3a9BHTE]b BIpaBe
IPEACTABHTD, a TAKIKE CIOCOOBI HX MOJTyYeHHs 3aABHTEISIMH, B TOM YHCJIE¢ B
3JICKTPOHHOI# opMe, NOPAAOK HX HPeACTABJICHHS

2.10. JIokyMeHTBl, HEOOXOAUMEIE B COOTBETCTBHM C HOPMAaTHUBHBIMU IIPABOBBIMH
aKTaMM )i OPEeJOCTaBICHUS MYHULIMIAIBHONW YCIyrd, KOTOPBIE MOUIEXAT MOJYUCHHUIO
B paMKax MEKBEIOMCTBEHHOTO HHPOPMALIMOHHOTO B3aUMOACHCTBUS, OTCYTCTBYIOT.

Yxkaszanue Ha 3anpeT TpeOGoBaHHH M eiicTBHII B OTHOLICHHH 3asiBHTEJIS

2.11. 3anpemaercs:

1) TpeGoBaTs OT 3asBUTENS MPEJOCTABICHUS NOKYMEHTOB M WHQOpPMAIUM WIH
OCYIIECTBICHUS JEHCTBUA, IPENOCTaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATUBHHIMHM IPaBOBBIMH aKTaMH, pPEryJIUpPYIOIMMH OTHOIICHHS,
BO3HMKAIOIIYE B CBS3H C IIPEIOCTABICHUEM YCITYTH;

2) TpeGoBaTh OT 3asABUTENS MPEIOCTABICHUSA HOKYMEHTOB M MHPOpPMAIMK, B TOM
yyciae MOATBEPKAAIOIIMX BHECEHHE 3afBUTEIEM IUIAThl 34  NPEAOCTaBICHHC
MYHHUIUIIAIBHBIX YCIYT, KOTOpEIE B COOTBETCTBHM C HOPMAaTUBHBIMH IIPABOBHIMH aKTAMM
Poccuiickoit ®enepauuu, HOpMaTHBHEIMH TIpaBOBbIMH akTamHM PecnyOmuku Kowmw,
MYHHUIMIIAIBHBIMA  [IPAaBOBHIMM aKTaMH HaxOIATCS B  PAacIOPSIKEHUHA OPraHOB
HCIOJHUTEIBHONH BiacTH PecmyOGnuku KoMy, HpenocTaBisromyX MyHUIHTATBHYIO
YCIIYTy, HHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBIICHUA H (WJIH)
HOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpaBICHUS
OpraHu3alidii, Yy4YaCTBYIOIIMX B NPEAOCTaBICHHM MYHHUIMIIAIBHBEIX YCIyr, 32



UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctateu 7 OenepaibHOrO 3aKoHa ot 27
moinsg 2010 r. Ne 210-03 «O6 opraHu3alMy IPEAOCTABICHUS I'OCYIAPCTBEHHBIX H
MYHULUNAIBHBIX YCIYI»;

3) OoTKa3pIBaThb B NPHEME 3alpoca U MHBEIX JIOKYMEHTOB, HEOOXOMMMEIX IS
NIPSJOCTABJICHUA MYHHIUIIAIBHON YCIYTHM, B CIy4Yae, €ClId 3alpoc M JOKYMEHTHI,
HEOOXOMMBIE JUIS IPEJOCTABICHUS MyHHIIUIAIBHOM YCIyTH, HOAAaHE B COOTBETCTBUH C
HHGopManued O Cpokax M [OPAJKE MPEAOCTAaBICHUS MYHHIUNAIGHON YCIYIH,
omy0nrkoBaHHOH Ha ExuHOM mnoprajge rocyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT
(pyHk1wit) u (win) Ha IlopTaiie rocyJapCTBEHHBIX ¥ MYHHUIUNAIBHEIX YCIYT ((yHKIHiA)
Pecny6muku Komu;

4) oTKa3bIBaTh B MPEJOCTABICHUN MYHUIIMIIAJIBHON YCIAYTH B ClIydae, €Clid 3arpoc
U JOKYMEHTHI, HEOOXOIMMBIE JUis TIPEJOCTABICHUS MYHHITUIIAIBHOMN yCIyTH, OJAHBI B
COOTBETCTBHU C MHPOpPManUeil 0 CpoKax U MOPAAKE NMPEIOCTaBICHUS MYHUIUIAIBHON
YCIyrd, omyOJUKOBaHHOM Ha EMMHOM mopraie rocyJdapCTBEHHBIX M MYHHIIMIAIBHBIX
yeayr (bynkouit) v (wiu) Ha Iloprame rocyAapCTBEHHBIX M MYHHUIMMAIBHBIX YCIyTr
(pynxmwmit) Pecriy6muxu Komu;

5) TpeGoBaTh OT 3asABUTE/IS COBEpPIICHHS MHBEIX ACHCTBUM, KpOME IPOXOKACHUS
UICHTHQUKAIIMA U ayTEHTH()UKAUM B COOTBETCTBUM C HOPMATHBHEIMHM TIPABOBBIMH
aktamu Pocculickoit Deneparuu, ykasaHWs HEIW NpHeMa, a TaKKe NPENOCTaBICHUs
CBe/IcHUH, HEOOXOONMEIX JUIS pacdeTa NIMTEIFHOCTH BPEMEHHOTO MHTEpBaJla, KOTOPHIMA
Heo0X0oAMMO 3a0pOHUPOBATH T IPHEMA;

6) TpeboBarh OT 3ajdBHTCIAA NPEACTABICHHS TOKYMEHTOB M WH(poOpMaluuy,
OTCYTCTBUE U (WIH) HEJOCTOBEPHOCTh KOTOPHIX HE yKa3bIBAJIUCH IIPH MEPBOHAYAILHOM
OTKa3e B NIPUEME JJOKYMEHTOB, HEOOXOJMMBIX JJii MPENOCTABICHHS MYHUIIMIAJILHOM
yciyrd, Jaub0 B TPENOCTAaBICHHH MYHHIUNATIBHOW YCIYrd, 3a HCKIIOYECHHEM
CIIEAYIOLINX CIIy4aeB:

U3MEHeHNe TpeOOBaHM HOPMATHBHBIX IIPABOBBIX  aKTOB,  KacCArOIIMXCS
IIPEIOCTABICHAS MYHUIIUNIAIBHON YCIyI'H, OCIE MEpBOHAYAIBHON MOAa4H 3asgBICHHA O
IIPEIOCTaBIICHUH MyHUITUNIAIBHOM YCITyTH;

HaJIM4Ype OmMUOOK B 3aABJIECHUH O IPEIOCTABICHUM MYHUIUNAIBHONH YCIYyTd U
NOKYMEHTaX, NOJaHHBIX 3afiBUTENEM TIOCAC NEPBOHAYAIBHOIO OTKasa B IIPHEME
JAOKYMEHTOB, HEOOXOIMMBIX IS MPEJOCTABICHUS MYHHUIMIAIGHOW yCIyrd, Jub6o B
IPEJOCTaBICHUY MYHUITUTIAIIBHOM YCIYTH M HE BKIIOYEHHBIX B IPEACTABICHHBIA paHee
KOMIUIEKT I0KyMEHTOB;

HCTCYCHHE CpOKa MEHCTBHS JTOKYMCHTOB WM H3MEHEHHE HH(OpMAaLHU II0CIE
IIEPBOHAYAIBHOIO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX VIS IPEAOCTAaBIICHHS
MYHHUIUIIATBHON yCIIyTH, 1100 B IPEAOCTaBICHUN MyHHIIMIIAIILHOM YCIIyIH;

BBISBJIICHUE JOKYMEHTAIBHO MOATBEPXKACHHOrO (hakTa (MPU3HAKOB) OMIUOOYHOIO
WIM IPpOTHBONPABHOro JAeicTBUSA (0e3meiicTBUA) AODKHOCTHOIO JIMIIa Oprasa,
IPEIOCTARIAIOMIET0 MyHHUITHIIAIBHYIO YCIYTY, MyHHIAIAIBHOTO CITyXaInero, paboTHUKA
MHOTOQYHKIIMOHAIFHOTO I[EHTPa, IIPU MEPBOHAYAILHOM OTKa3€ B TpHEME AOKYMEHTOB,
HEOOXOIMMEIX Ui NPEJOCTABICHUS MYHHUITMIAIBHOM YCIyrH, TUO0 B IPEAOCTABICHHU
MYHMIMIIAIGHOM YCJIyrW, O 4YeM B IHCHBMEHHOM BHJE 33 TOJIMCHIO PYKOBOIUTEIS
opraHa, NIPEJOCTaBIAIOIETO MYHHITUTIATEHYIO yCIIyTYy, PYKOBOAHTENS
MHOTOQYHKIIMOHAIFHOTO IEHTpa MpY NEPBOHAYAIHHOM OTKa3e B IpUEME JTOKYMEHTOB,
HEOOXOMMMBIX IJIS TIPEAOCTABICHHS MYHHITUIIAIBHOM yCIyTH, yBEAOMIAETCS 3aiBUTEb,
a TaKoKe IPUHOCATCS U3BUHEHUA 3a TOCTaBICHHBIC HEY100CTBa.



HcuepnbiBaromuii nepeyeHs OCHOBAHMIA AJISl 0TKA3a B IIpHeMe A0KYMEHTOB,
HeO0XO0ANMBIX A1l NPEXOCTABICHHS
MYHHIMIAJIBLHOH YCJIYTH

2.12. OcHoBaHWii 111 OTKa3a B TNpHeMe JOKYMEHTOB, HEOOXOMAUMBIX IS
NPEIOCTABICHUS  MYHHLMIAJIBHOM  yCIyrHW, JOEHCTBYIOIMM  3aKOHOJAATEIILCTBOM
Poccuniickoi ®eneparun u Pecry6inku KoMu He peaycMOTpEHO.

HcuepnbiBaomuii nepeyeHb OCHOBAHHIA /I NPHOCTAHOBJIEHAS
NpeAoCTaBICHH MYHHIHNAJBHOM YCIyrd
HJIH 0TKa3a B IPeA0CTABJICHAH MYHHIUNAJBHOH yCIyIH, yCTAHOBJCHHDIX
thenepanbHBIME 3aKOHAMHE, NPHHKEMAEMBIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMATHBHBIMH IPaBoBbIMH aKTaMu Poccniickoii ®@eaepanni, 3aKkoHaMH H HHbIMH
HOPMATHBHBIMH NPaBoBbIMH akTaMH Pecny0anxn Komn

2.13. OcHoBaHWii A NPHOCTAHOBICHHUSA TMPEIOCTABICHUS MYyHHLAIATBHON
YCIIyTH, 3akoHoAaTenbcTBOM Poccmiickoit ®engepanmun u PecnyOnmukun Komu He
IIPEyCMOTPEHO.

2.14. OcHoBaHMSAMH IS OTKa3a B NPEAOCTAaBICHUH MYHHLUIAIBHONW YCIyTH
ABIISETCA:

- B 3aj4BJICHMM HE YKa3aHbl (aMmins TpakJaHNHA (pEKBH3UTHI IOPUIMYECKOIO
JNMIA), HAllpaBUBIIEro obpallleHWe, WM MOYTOBHIM aJjpec, 0 KOTOPOMY JOJDKEH OBITh
HanpasJIcH OTBET;

- B 3adBJICHUU COJACPXKATCAd HEICH3YpHblEe JUOO OCKOPOUTENBHBIE BEHIPAKCHH,
YIPO3BI 3KU3HH, 3J0POBBI0O U MMYMIECTBY AODKHOCTHOIO JIMIA, & TAKKE YICHOB €ro
CEMBU;

- TEKCT 3asABJICHUS HE MOAAETCA [IPOUYTEHHIO.

2.15. 3asaBuTens WMeEET MpaBO IMOBTOPHO OOpaTUTBCA 3a INPEJOCTABICHUEM
MYHMIMIIAIBHON YCIIyI'¥ MOCJE yCTpPaHEHWs OCHOBAaHMM JUIA OTKas3a B IIPEJIOCTaBICHUH
MYHMLIMIIAJIPHOH ~ yCmyrd,  OpeIyCMOTPEHHBIX  IIyHKTOM  2.14  Hacrosmiero
AIMMHHCTPAaTUBHOI'O perjaMeHTa.

IlepedeHnb yciIyr, KOTOpbIe ABJISIIOTCH HEOOXOAUMbIMH H 00A3aTeIbHLIMH JJIA
NPeNoCTABJIEHHS MYHHIHNAJIbHOH YCJIYI'H, B TOM YHCJIe CBEICHHS O JOKYMEHTe
(1oKymeHTaXx), BbIAaBaeMOM (BbIIaBaeMbIX) OPraHA3aANHAMH, YYaCTBYIOIIHMH B

Npe0CTaAB/IEHHH
\ MYHHIMIAJILHOH YCJIYIrH

2.16. VYcayru, KoTopble SBISIOTCS HEOOXOAMMBIMH W OO0S3aTEIBHBIMHU IS
IPEIOCTABIICHUs MYHUIIMITAIFHOM YCIyTH, 3aKoHOHaTenbcTBOM Poccuiickoit ®denepanun
¥ 3aKoHoaTenbecTBOM PecyOnuku Komu He npeyCMOTpEHBI.

IHopsaok, pasMep U OCHOBaHHSI B3UMAHHAS
rocyJAapcTBEeHHOM MOILIMHBI WJIH HHOH MJIATHI,
B3HMaeMoii 32 npeaocTaB/IcHHEe MYHAIHUNAJIBHON yCIyra

2.17. MynununanpHas yCjiyra TNPeIOCTaBIsieTCss 3ajiBUTEISIM  OECILIaTHO.
B cinydae BHeceHHs M3MEHEHMi B BHIJAHHBIA 110 pe3yJabTaTaM INpEAOCTABICHHUS



MYHHHHHaJIBHOﬁ YCGIyrn JOKYMCHT, HaNPaBJICHHBIX Ha HCIPaBICHUC OU.II/I6OK,
AOIIYHICHHBIX II0 BHHC OpraHa u (I/IJ'II/I) JAOJDKHOCTHOrO JIMIIA, MHOI‘O(I)yHKI.II/IOHaJ'IBHOI‘O

ncéHrpa 41 (I/IJ'II/I) paGOTHI/IKa MHOI‘O(bYHKIII/IOHaJIBHOI‘O HOCHTpa, 1iata € 3asABHTCIA HE
B3UMacCTCA.

Iopsagok, pa3mep H OCHOBaHHS B3HMAHHS IJIATHI 32 PeIOCTABJICHHE
yCJIyr, KOTopble SBJISIOTCS HEO0XOAHUMBIMHE H 00513aTeJIbHBIMH 1JIsI
NPeAOCTaABJICHHS MYHHIHNIAILHOMN YCJIYIrd, BKII0Yas HHPOpMALHIO 0 METOAHKE
pacyera TaKOH MJIATHI

2.18. BsumanWe IUIaTBI 3a TPEIOCTABIEHHE YCIYL, KOTOpHI€ SBISIOTCS
HEOOXOIMMBIMU ¥ OOS3aTEIBHBIMU IS TIPEAOCTABICHHS MYHHIUIIAILHON yCIyrH, He
IIPEIyCMOTPEHO.

MakcaMaabHBIH CPOK 0KHIAHHS B OY€peIH NPH MOAaYe 3aMPOca 0
IpeJ0CTaBJIeHHH MYHHITUNIAILHOM YCJIyrH, yCJIyTH, IPEXOCTABIAsAeMOMH
opranusandei, ydacTBylomei B mpeaocTaBJIeHHH MyYHHIHIAJILHOM YCJIYyrd, H IPH
NOJIyYEeHHH Pe3yJIbTaTa NPeJOoCTABJIeHHS TAKHX YCJIyr

2.19. MakcuManbHbIi CpPOK OXHIAHHA B OdYepequ IpH Mojade 3ampoca o
NPEIOCTABICHAM MYHHUIUNAIBHON YyCIIYTH, YCIyTH, NpPEXOCTABIAEMON OpraHu3alluei,
YYaCTBYIOIIEH B IPEJOCTABICHAM MYHUIMIAIGHOW YCIYTM W MNPH  IONYyYEHHH
pesyipTara IpeJOoCTaBICHUS MyHHIUITAIBHOM yCIIyTy COCTAaBIIeT He Goee 15 MUHYT.

Cpok H NOPAIOK PErHCTPALHH 3aNPOCA 3asIBHTEJIS O NPEIOCTABJICHHH
MYHHIHIIAJbHOH YCJIYTH H yCJIYTH, IPEeAOCTAB/IA€eMOii opraHnu3aldeH,
Y4acTBYOIEH B PEIOCTABICEHHH MYHHIHNAJIbLHOH YCJIYyIrH, B TOM 4YHCJIE B
3JICKTPOHHO#H dopme

2.20. 3asBneHne U NpuiaracMeic K HEMY JOKYMEHTH PETHCTPUPYIOTCS B JIEHb HX
HOCTYIUICHHUS.

Perucrpanys 3anmpoca 3asBUTENS O MPENOCTABICHUM MYHHUIMINAILHONH YCIYI'H M
YCIyIH, IPENOCTaBISeMOR  opraHusaleidf, y4yacTBYIOIIEi B MNPEAOCTaBICHUU
MYHULWUNAIGHOM YCIIyTM, B TOM YHUCIE B 3JIEKTPOHHOH ¢opMme OCYyINECTBIAETCS B
COOTBETCTBUH C IIyHKTOM 3.3 HacTosAmero AIMUHUCTPAaTUBHOIO perilaMeHTa

TpeOoBaHHA K MOMELIEHASIM, B KOTOPBIX NPe0CTABIAETCS My HHIIHIAILHAS
yCJIyra, K 3ajy 0KuaHus1, MecTaM JJIf 3al0JTHEeHHSI 3alIPOCOB 0 NIPEAOCTABICHHH
MYHHIHIAJIbLHOH YCJIyrH, HH(pOPMAIIHOHHBIM CTEHIaM ¢ 00pa3namMu HX 3aN0JTHEHHS
H nepevHeM J0KYMEHTOB, He00X0AMMbIX AJIsl IPeJOCTABJICHH KaKI0H
MYHHIHIAJbLHOH yCJIYIH, pa3MelleHHI0 H 0()OPMJICHHIO BH3YaJbHOH, TEKCTOBOH H
MYJIbTHMeAHHHOH HHPOpManH 0 NOPAAKe NPEeJOCTABICHAS TAKOH YCJIYrH, B TOM
qHciIe K 00ecneueHnIo AOCTYHOCTH AJIsi HHBAJIHAOB YKAa3aHHbBIX 00bEKTOB B
COOTBETCTBHH ¢ 3aKOHOAaTeILCcTBOM Poccuiickoii @eaepanuu 0 cONHAIBHOM
3amuTe HHBAJH/IOB

2.21. 3nanmne (momemenue) Oprana o0opyayeTcs MHPOPMAIMOHHON TaOIHMYKOH
(BBIBECKOI) € yKa3aHHEM ITOJTHOTO HAHMEHOBAHHMS.



IToMelenns, B KOTOPBIX NPEAOCTABISIOTCS MYHULMIAIGHBIE YCIYTM JOJDKHEI
COOTBCTCTBOBATh  YCTAHOBJICHHBIM  3aKOHOAATENbLCTBOM  Poccuiickoit  dexpepanmu
TpeOOBaHUAM OOECTeUeHHs KOMGPOPTHHIMHM YCIOBHAMH 3asgBUTENEH M JIODKHOCTHBIX
UL, CHEIUAIMCTOB, B TOM 4uwuciae obecriedeHUS BO3MOXKHOCTH peaH3alldd IpaB
UHBAJIUAOB U JIMI] ¢ OTPAaHHYECHHBIMY BO3MOXHOCTSMH Ha MOJMy4YCHHUE MO UX 3aiBIICHHIO
MYHHIMIIAIBHOMN YCTyTH.

B cootBercTBHM € 3akoHOmaTenscTBOM Poccuiickoit denepauuy 0 COMHUANBHOMN
3alMTEC HHBAIKAOB UM, B YACTHOCTH, 00€CIICUNBAIOTCS :

yCIIOBHS O€CHpEeNITCTBEHHOTO IOCTyNa K OOBEKTY (3/IaHHIO0, IMOMEIICHHIO), B
KOTOPOM IIPEJOCTABISIETCS] MyHUITMIIANBHASA YCIIyTra, a Takke JUIs 0ecnpensTCTBEHHOTO
MOJIb30BaHMS TPAHCIIOPTOM, CpEACTBAMHM CBA3U U HHGOpMaUUU;

BO3MOXXHOCTh CAMOCTOSATEIBHOIO NEPEABIKEHUS IO TEPPUTOPHUH, HA KOTOPOM
PacmojoxKeHbl OOBEKTHI (3/1aHKs, TIOMEIICHMs), B KOTOPHIX MPEIOCTaBIAIOTCA YCIYTH, a
TaKKe BX0JA B TaKHUE OOBEKTHI U BRIXO/Ia U3 HUX, MTOCAIKA B TPAHCIIOPTHOE CPEACTBO U
BBICQ/IKH U3 HETO, B TOM YHMCIIE C UCIIONB30BAHUEM KpECIa-KONACKH;

COIPOBOXK/IEHHE WHBAJINIOB, HMEIONNX CTOMKHE paccTpOiCTBA (QYHKIMH 3pEHUS
Y CaMOCTOSATEILHOTO NIEPEABIKEHIS, ¥ OKa3aHUE UM IIOMOIIH Ha O0BEKTax COLMAIILHOM,
HIDKCHEPHO# M TPaHCIIOPTHOM UHGPACTPYKTYP;

HaJuleXalee pasMemeHue o0opyxoBanus W Hocurenel  uHboOpMauuw,
HEOOXOMMBIX IJIs obecreueHrus OECIpensITCTBEHHOro JOCTya HHBAIUIOB K 00BEKTaM
(3maHMAM, IOMEIICHUAM), B KOTOPBIX MPEAOCTABIISIOTCS YCIYTH, M K YCIyraM ¢ y4eToM
OTPaHUYCHUN UX KU3HEAEATENHHOCTH;

OyOnupoBaHUE HEOOXOAWUMON JUIS WHBANWAOB 3BYKOBOW M 3pUTEIBHOR
nHQopMamMM, a Takke HAINHCel, 3HaKOB M HMHOM TEKCTOBOM H rpaduyecKoit
MH(OpMaIK 3HAKaMH, BHITOJHEHHBIMHE peibepHO-TOUCUHBIM mpudTOM bpaiins;

JIOIyCK CypJOTIepEeBOIYMKA U TU(DIOCYPAONIEPEBOTINKA;

IOMYCK COOAKU-NIPOBOJAHMKA Ha OOBEKTH (37aHufA, NOMEMICHMSA), B KOTOPBIX
IPEIOCTABIAIOTCS yCIyT'H T[pd HaNWM4WMA JOKyMEHTa, IOATBEPXKAAIomIero ee
crenuaibHoe o0ydeHNe U BRIJaBaeMoro 1no popMe U B IOPAAKE, KOTOPHIE ONpPEAEIIOTC
(elepadbHBEIM OpPraHOM HMCIONHHUTEIBFHON BIIACTH, OCYNIECTBISIOMUM (GYHKIMH 10
BEIpa0OTKE ¥ peailm3allid TOCYJapCTBEHHOW MOJUTHKM M HOPMATHBHO-IIPABOBOMY
PETYJINPOBaHUIO B cepe COIUaILHOM 3alUTh HACEICHNUS;

OKa3aHWE WHBaIMJIaM TMOMOIOM B MPEOJOJCHHH OapbepoB, MEIIAMOIIHUX
HOJIyYCHHUIO MU YCIIyT HapaBHE C IPYyTrUMHU JIMLIAMH.

I{enTpanbHEIil BXOJ B 34aHUE JODKEH OBITh 000pYI0BaH MaHycoM, YAOOHBIM Ajis
BBE3/1a B 3/JaHUE KOJSACOK C JIEThMU M MHBAIMIHBIX KPECEI-KOJISICOK, a TaKKe BBIBECKOIA,
coziepxameif HaHMEHOBAaHHUE, MECTO PACTIONIOKEHHs, PEXKUM paboTH, HoMep TenedoHa
JUTSL CTIPaBOK.

Ilpmem 3asBuTEneidl OCYIIECTBISIETCS HEMOCPEACTBEHHO B  IOMEINCHUSX,
IPE€IHA3HAYCHHBIX JUISl NPENOCTABICHUS MYHHIWIIAJIBHOM YCIYTH, KOTODHIE IOJIKHBI
OBITh  O0OpYINOBaHBI  CHOSYMMH MeCTaMH M o0ecreueHsl  KaHLEIAPCKUMH
IIPHHAUIE)KHOCTAMH.

Mecra oxupanusi AODKHBL OBITh OOOpYJOBaHBI CHOSYVMM MECTaMH IS
nocerureneil. KonwdecTBo MecT OXHMIOaHHs OINpEIeNsseTcs HUCXOAd U3 (aKTHUCCKOM
Harpy3Ku W BO3MOXHOCTEH IS MX pa3MeIllcHHs B 3JaHUW, HO He McHee 3-x MecCT. B
MECTax NpeJOCTaBICHHS MYHHIHIAIBHOM YCIYI'M IpeJyCMaTpHUBacTca obopyaoBaHHe
JOCTYIHEIX MeECT OOIIECTBEHHOIrO TOJIb30BaHMsA (TYalIe€TOB) M XpaHCHMs BepXHEH
OJEXKBI IOCETUTEIICH.



MecTa 114 3aloqHEHHS 3ampoOCOB O HPEJOCTABICHHN MYHHIMIAJIBHON YCIyrH
OCHAINAIOTCSA CTOJIAMH, CTYJbSIMU, KQHIICIAPCKAMH TIPHHAIEKHOCTAMH, PacIIoNararoTcs
B HEIOCPEACTBEHHOM OJM30CTH OT HWH(POPMAIMOHHOIO CTeHJAa ¢ ofpaslaMH HX
3alOJIHCHUS. M IIEPEYHEM JOKYMEHTOB, HEOOXOAWMBIX M  TPENOCTaBICHUS
MYHHITUTIATBHOMN YCIIYTH.

HudopmannoHHbIE CTEHIBI JOJDKHBI COAEPKATh:

- CBEJCHHSA O MECTOHAXOXKJICHHH, KOHTAKTHBIX TelnedoHax, rpaduke (pexume)
paboThl opraHa (YYpeKACHHs), OCYLIECTBISIOLIErO NPEAOCTABICHUE MYHHUIUAIBHOMN
yCIIyTH;

- KOHTaKTHYI0 HH(popManuw (TeledoH, ampec 3JIEKTPOHHON MOYTH, HOMEP
KaOHHeTa) CIIEIUATCTOB, OTBCTCTBEHHBIX 34 IIPHUEM JOKYMEHTOB;

- KOHTAakTHyl0 HHpopmamuio (TenedoH, aapec INEKTPOHHON  IMOYTHI)
CIELIMAIKMCTOB, OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHCE;

- uHpopManMIO TO BOMpOCaM TPEJOCTABICHMS MYHHUIMIIANIBHON YCIyrn (1o
NEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX IS IIPENOCTABICHUS MyHHUIIUIIAJIIBHON YCIyTH, 11O
BpEMEHN IIpHE€Ma W BBIAAYXd JOKYMEHTOB, MO TIOPAJIKY OOXaJlOBaHMs JCHCTBHIA
(6e3neiicTBUS) U pellieHUid, OCYIMIECTBISEMBIX U MPUHAUMAEMBIX B XOJI€ MPEAOCTABICHHS
MYHUIMIIATBHOMR YCIyTH).

Paboure Mecra YHOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI, OTBETCTBEHHEIX 34
NPENOCTABIICHUE MYHHUIMINANBHOM  yCIyrH, OOOpYOyHOTCA  KOMIIBIOTEpAMHM H
OPITEXHMKOH, IMO3BOJISIONIEH OpPraHW30BaTh KCIOJHCHUE MYHHLMIIAIBHON YCIYIH B
IIOJIHOM oObeMe.

Hoxa3aTesu JOCTYNHOCTH H Ka4eCTBA MyYHHIHNIAJILHOH YCIYI'H, B TOM 1HC]Ie
KOJIHY€ECTBO B3aHMOJACHCTBHH 3asiBHTEJIA ¢ JO/HKHOCTHLIMH JTHIAMH NPH
NPEAOCTABJICHHH MYHHIIMNIATBHOMH YCJIYTH H HX NPOAG/IKHTEILHOCTD,
BO3MOKHOCTH MOJIy4e€HHN MYHHUIHNAJLHON yCJIYTrH B MHOTOQyHKIIHOHAILHOM
IeHTPe NpPeJ0CTABICHHS rOCyAapCTBEHHBIX H MyHHIHIAJAbHBIX yCJIYT,
BO3MOXKHOCTH JIHGO0 HEBO3MOKHOCTH I10JIyYeHHSI My HHIIHIIAILHOMH yCJIyrd B JI060M
TePPHTOPHAJIBLHOM HOJApa3ieeHHH OPraHa, IPeA0CTABISIONIEr0 My HHIIHIIAIbHY 10
YCJIYTy, 00 BHIGOPY 3aBHTEJ (IKCTEPPHTOPHAIbLHBIH NPHHLHII), BO3MOKHOCTH
noJiy4eHusi HH(pOPMALHH O Xo/e NMPeIOCTABICHAS MyHHIHIIAJIbHOH yC/IyrH, B TOM
qpcie ¢ HCNOIb30BaHHEM HH(POPMALHOHHO-KOMMYHHKAIIHOHHBLIX TEXHOJIOTHIH

2.22. Tloka3aTeny JOCTYITHOCTH U Ka4€CTBa MyHUIUNAIBHBIX YCIIyT:

Ilokazarenu Enunnna HopmaTtuBHOE 3Ha4YCHUE
U3MEPEHUS ToKa3aTes ™

I. Ilokasarenu JOCTYIIHOCTH

1. Hanuywe BO3MOXHOCTH  IOJNyYCHHS
MYHHIMIIAJBHOW YCIYrd B  JJIEKTPOHHOM
bopMe 1o cocraBy JAEHCTBHI, KOTOpHIE Jla/HeT Aa
3asBUTEIIb BIIPABE COBEPIUUTH IIPH MOIYYECHUN
MYHHIIUIIABHON YCIYTH:

I1.1. Tlonyyenne undoOpManuu o MOPAAKES U
CpOKax  MpEJOCTaBICHUS  MYHHIMITAIBHON na/Her pit:]
YCIYTH

II. Iloxka3aTenu KadecTBa




1. VnaeneHwlii Bec 3asBicHHI TIpaxaaH,
PacCMOTPEHHBIX B YCTaHOBJICHHEIH CpOK, B
obmeM KoauyecTBe OOpalieHuii IpaxiaH B
Oprane

% 100

2. Y nenbHbIi BEC PacCMOTPEHHBIX
B YCTaHOBJICHHBI CpPOK 3afBJICHUN Ha
NpeAOCTaBICHUE YCIYTH B O0OIMIEM KOJIUIECTBE %

3asBJICHHI Ha IPENOCTABIICHUE YCIYTU 4Yepe3
M®I]

100

3. YaensHBIE BeC OOOCHOBAHHEIX Xaio0 B
obmem KOJIMYECTBE 3asiBJICHUIA Ha
NpEJOCTaBICHHe MYHHUIMIAIBHOR YCIyTH B
Oprasne

% 0

4. YaeneHbIA Bec KonudyecTBa 000CHOBAHHEBIX
Kajo0 B ofImeM KOIWYeCTBE 3asBJICHHN Ha % 0
IpeI0oCTaBlICHuE yciiyru yepe3s M®OI]

Huble TpeGoBaHuA, B TOM YHCJI€ YYHTHIBAIOIIHE 0COOEHHOCTH
npeaocTaBJIeHMsI MyHHINNAJILHON YCIyra B MHOTO(YHKINHOHAJIbHBIX HEHTPax
NpeAOCTaBJICHHS roCyJapCTBEHHBIX H MYHHIHIAJIBLHBIX YCJIYT, 0COOCHHOCTH
NpeaoCTABJICHHS MyHHIIHNAILHOM YCJIyrd n0 IKCTePPHTOPHAJILHOMY NpHHIMIY (B
ciIy4ae, ec/ii MyHHIIHNIAJIbHAS YCJIyra MpeAocTaABJAseTCs M0 IKCTEPPHTOPHATBHOMY
NPHHIONIY) H 0CO0CHHOCTH NMPEAOCTABJICHHS MYHHIHNAJILHOM YCIIyrH B
3JIeKTPOHHO# dopme

2.23. CBeleHUs O TIPEAOCTABICHAN MYHHUIMIIATBHOM YCIyTH ¥ (popMa 3asdBIICHHUA
IJIsl TIPETOCTABJICHUS MYHMIIMIIAIBHON yCIIyru HaxonsTcs Ha MHTepHer-caiite Oprana
(uo-mr-pechora.com.ru), TmopTajax TroCyIapcTBEHHBIX M MYHHULMIAIBHBIX YCIyr
(pyHKIMIT).

2.24. TlpemocraBicHHUEC MYHUIUTANLHOW YCIyrW TOCPEACTBOM MOPTAIOB
TOCYJAapCTBEHHBIX M MYHHUIUNAIBHBIX Yyciayr ((pyHKOMiA) OCYyHIECTBIACTCA IyTEM
3a0JIHEHUS W OTIPABKU HHTEPAKTUBHOW (OpMBI 3asiBICHUA Ha MpPEAOCTaBICHHC
MYHUIIUNATBHOM YCIYI'M M IPHUKPCIUIEHHS JJICKTPOHHBIX O0pa3oB JIOKYMEHTOB,
HEOOXOMMBIX JUIs TOyYeHHUs MYHUIUIATBHOM YCIIyTH.

IIpu o6pamennn B 31eKTpOHHOM (opMe 3a NOTydYeHHEM MYHHMIUIIAIBHON YCIIyrH
3asBJICHUE U MPHJIaracMble HeMy JOKYMEHTHI MOAMUCHIBAIOTCA TEM BUIOM 3JICKTPOHHOM
HOJINCH, IONMYCTUMOCTh HCIOJB30BaHHSA KOTOPHIX YCTaHOBJIEHA (eAecpalbHbBIMU
3aKOHaMH, PETIAMCHTUPYIOIIMMH OPAAO0K MPEIOCTaBICHUS ITOCY JapCTBEHHOM YCIyTH.

B ciaydasx ecnm ykazaHHBIMH (enepajbHBIMU 3aKOHAMU HCIOJNb3YEMBIM BHI
3JICKTPOHHOM MOJIINCH HE YCTAHOBJICH, BHJ JICKTPOHHOH MOIIMCH ONpEACIIcTCS B
COOTBETCTBUM C KpPUTEpUAMH OMNpEAEACHUS BHAOB  OJJICKTPOHHOH  IMOJNMKCH,
UCIOJIB30BaHUE  KOTOPHIX  JIOMycKaeTcs mnpu  oOpalleHMM 32  IIOJyYCHHEM
rOCYJapCTBEHHBIX ¥ MYHHIIMIIAJIBHEIX YCIYT, COTJIaCHO MocTaHOBIeHMO [IpaBuTenscTBa
Poccuiickoii @enepanmn ot 25 mroHn2012 r. Ne 634.

B ciuywsae ecnu mpum oOpamieHMH B 3JCKTpOHHOH QopMe 3a MHOJYyYCHHEM
MyHHMIUNAIBHON YCIYI'M MJCHTH(UKAIMA U ayTeHTU(GUKAIKA 3as1BUTENS - QU3NICCKOTO
JMIAa OCYHIECTBIIIOTCS C HCIIONB30BAaHHEM COUHON CHCTEMBl HACHTUQHKALMU H
ayTEeHTUOUKAIMY, TO 3ajdBHTENIb MMEET MPaBO MCIOJIB30BATh MPOCTYIO 3IEKTPOHHYIO




TOAIMKCE [MPU OOpaWIEHUW B DIEKTPOHHOW (opMe 3a TONyUCHHEM TOCYIAPCTBEHHOMN
YCIYTH P YCIOBHH, YTO IIPY BEIJaue KI0Ya MPOCTOH 3JIEKTPOHHOM MOIITHCH THYHOCTD
(u3IYeCcKOro NMia yCTaHOBIIEHA IIPH JIMYHOM TIPHEME.

TpeGopaHus K 3INEKTPOHHBIM 0Opa3aM JOKYMEHTOB, IPEIOCTaBISEMBIM Yepe3
MOPTANBI TOCY IapCTBEHHBIX ¥ MYHHLUNATBHBIX YCIYT (QyHKIIMIA):

1) JlomycTUMBIMM paCHIHPEHHAMH TMPHKPEILISEMBIX 3JCKTPOHHBIX 006pa3oB
ABJAIOTCS: (aiinel apxuBoB (*.zip); daiinbl TekcToBBIX A0KyMeHTOB (*.doc, *docx, *.txt,
*.xtf); daiinpl anexTpoHHBIX Tabmmy (*.xls, *.x1sx); dainel rpaguyeckux uU300paXKeHuUit
(*.jpg, *.pdf, *.tiff),

2) 35IeKTpOHHBIE OOpa3bl MOKHBEI OBITH JOCTYMHBI (IOHATHBI) JJIS HMPOYTCHHUA.
JInsg IOKYMEHTOB, OpHMIHMHAJIBI KOTOPHIX H3TOTOBIECHEI Ha OYMaXHBIX HOCHTENSX,
paspelcHre U300pakeHus JOKHO OBITh He Hibke 150 dpi (Touek Ha mroiim) B Macmrabe
1:1;

3) B kauecTBe MPUKPEILIAEMOro 3MEKTPOHHOTO 06pa3a IOMycKaeTcs TOJIbKO OfUH
daiin. B cnydae He0OX0MMMOCTH TIEPENaYX HECKOIBKHX (AIIOB OTHOr0 JOKYMEHTA, OHU
JOJDKHBEL OBITh CIPYNIIAPOBAHbI B OJMH apXWB, KOTOPHIA IPUKPEILISIETCA B KadecTBE
3MEKTPOHHOro oOpasa. HawMeHoBanwe 3JIEKTPOHHOro o00pa3a JOMKHO NO3BONATH
HUACHTUQUITMPOBATH JOKYMEHT;

4) >neKkTpoHHBIE O0pa3bl He MOJDKHBI COIEpXKaTh BHPYCOB M BPEIOHOCHBIX
Iporpamm.

II1. CocTas, nocieA0BaTEILHOCTD H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX NpoUeAyp, TPe6oBaHHUSA K NOPSAKY HX BHINOJHEHHS, B TOM
YHcie 0CO0eHHOCTH BBHINOJIHEHHSI AAMHHHCTPATHBHBIX NPOLeIyP B 3J€KTPOHHOM
dhopme, a TakKke 0cO0EHHOCTY BLINOJHEHNUSI AAMHUHHCTPATHBHLIX Npoueayp B
MHOropyHKIHOHAJIbLHLIX IIEHTPax

CocraB aAMHHHCTPATHBHBIX NIPOoUEAYP IO NPeIOCTABICHHIO
MYHHIHIAJILHOH YCJIYTH

3.1. IlpenocTaBiieHuEe MyHUIIUTIANBHON yciuyru B Oprade BKIIOYAET CICAYIOLIME
aJIMHHUCTPAaTUBHEBIC IPOLEAYPHL:

1) mpueM H peructpamms 3ampoca M JOKYMEHTOB JJIs IPEIOCTaBICHHSA
MYHUIUTNIAEHOM YCIIyTH;

2) TUpHHATHE pelIeHHs O NpeAocTaBieHud (pemeHuss 00 OTKase B
IIPEJOCTaBICHUN) MyHUIUIIATBHON YCIyTH;

3) yBeomJIeHHE 3asiBUTENS O MIPUHATOM pEIICHUH, Bblia4da 3asBUTEIIO pe3y/ibTaTa
NPENOCTaBIICHUS MYHUITUTIATEHOM YCITyTH.

3.2. IlpenocrapieHne B YCTAHOBJIEHHOM IOpsAJKke HMHPOPMALMH 3asIBHTEIAM H
obecnieyeHre JOCTyNa 3asBUTEICH K CBEICHUAM O MyHUIMIANHHON yciiyre, HOPAAKE €€
IPEJOCTAaBIICHNUS, [0 MHBIM BOIPOCaM, CBS3aHHBIM C IIPEIOCTABICHUEM MYHHUIUIIAILHOM
YCIyrd, B TOM 4YHCIE O XOJ€ IPEHOCTaBICHUS MYHHIMIIAIBHON YCIyrW, yKa3aHo B
IyHKTe 1.4 HacToAImero AMMUHUCTPATHBHOTO perjlaMeHTa.

Ilprem B perncTpanus 3anpoca H HHbIX JOKYMEHTOB /IJIsl NPEAOCTABICHHUS
MYHHIIHIAJIBHOH YCayra



3.3. OcHOoBanveM M1 Havajla aJMHHHCTPATHBHONW IPOLEAYPHl  SBJIAETCS
IIOCTYIUICHHE OT 3asABHUTENA 3alIpoca O MIPEJOCTABICHHN MyHUIUTIAIBLHOM YCITyTH:

Ha OyMaXXHOM HOCHTENe HeoCpeACTBEHHO B Opram;

Ha OymakHOoM Hocutene B OpraH 4yepes OpraHM3alMIO I[IOYTOBOM CBA3H, HHYIO
OpraHM3aIHIO, OCYHIECTBILIIOIIYIO TOCTaBKY KOPPECIIOHICHITHH;

1) Ounas dopMa momaum NOKYMEHTOB — II0oJaya 3alpoca W NOKYMEHTOB IIpH
JMYHOM IIpHEME B NIOpsAKe o01eit oueped B IPUEMHBIC Yachl HJIH 110 IIPEIBAPUTEIBHOM
sanucu. Ilpu odHOM QopMe mNomaum MOKYMCHTOB 3asABHTENb IOACT 3ampoc H
JOKYMEHTBI, YyKa3aHHele B MmyHKTax 2.6, 2.10 Hacrosmero AJIMHUHHUCTPAaTUBHOTO
periaMenTa (B ciiy4ae €CNH 3asiBUTEJIb IPEACTABISET JOKYMEHTHI, YKA3aHHEIC B ITyHKTE
2.10 nHacrosmiero AIMUHHCTPATHBHOIO pErjiaME€HTa IO COOCTBCHHON WHUIMATHBE) B
OyMa)XHOM BHJI€, TO €CTh JOKYMEHTHl YCTAHOBJIEHHOH (OpMEL, CHOPMUpPOBAHHBIE Ha
OyMa)kHOM HOCHTEIIE.

Ilpu ouHOM ¢opMe mMmomaum MOKYMEHTOB 3alpoc O IPeJIoCTaBICHUU
MYHUIUIAIBHOM YCIyrd MOXKeET ObITh OOpPMIIEH 3asBUTENIEM B Xo/ie IipueMa B Oprase.

ITo npocsbe oGpaTuBLIErOcs JIKIIA 3aIPOC MOKET OBITH 0GOPMIIEH CIIEHHAATACTOM
OpraHa, OTBETCTBCHHBIM 3a MpPHEM IOKYMEHTOB, C MCIIOJB30BAHHEM IPOTrPAMMHBIX
cpeacts. B 3ToMm ciydae 3asBUTENh COOCTBEHHOPYYHO BITUCHIBa€T B 3allpOC CBOIO
(pamMwInIo, IMS M OTYECTBO, CTABUT JATY U MOIIHUCE.

Cnenpanuct OprasHa, OTBETCTBEHHBI 3a TIPHEM JOKYMEHTOB, OCYINECTBISIET
CIIEAYIOIUE JCHCTBUA B XOJI€ TIpHEMa 3asBUTEIA:

a) yCTaHaBJIMBAET NpEAMET OOpaIlCHHU, IIPOBEPACT JOKYMEHT, yIOCTOBEPAIOMINIA
JHYHOCTb;

0) MpoBepsIET MOTHOMOYHS 3aBUTEIIS;

B) HPOBEpAET HATHYHE BCEX IOKYMEHTOB, HEOOXOMMUMEIX ISl IPEJOCTABICHHUS
MYHHUITUNIAJIBHON yCIIyTH, KOTOPEIE 3asBUTENb 00s3aH MPEIOCTABUTH CAMOCTOSATENBHO B
COOTBETCTBHH C ITYHKTOM 2.6 HacTOAIIEro AIMAUHUCTPATHBHOTO PETJIAMEHTA;

I) OPUHUMACT PEUICHHE O MpHUEME y 3asiBUTENS IPEJCTABICHHBIX JOKYMEHTOB
(unu pewenue 06 omkaze 6 npueme OOKYMEHMOS8, NPU HATUYUU OCHOBAHUI,
nepevucnennvix 8 nynkme 2.12 AOmunucmpamuernozo pe2namenma);

I) PETUCTPHPYET 3alpoC U MPEICTABICHHBIC JOKYMEHTHl IO/ MHIWUBUIYaIbHBIM
IOPSAJKOBBIM HOMEpPOM B [IeHb HUX TOCTYIUIeHUS (wiu eo3spawjaem 3aA6UMENIO
OOKYMeEHMbL (8 Clyyae NPUHAMUA peuleHue 06 omkaze 8 npueme OOKYMEHMOS) C
YKa3aHuem npuyuH omKasa);

€) BBIACT 3ajABUTECNIO PACIUCKY C OIKCHIO TNPEICTABICHHBIX JOKYMEHTOB M
YKa3aHWeM JaThl WX MPUHATHSA, TOJATBEPKAAIONIYI0 TPHHATHE JIOKYMEHTOB (unu
pacnucky 06 omxase 8 npueme OOKYMEHMOB C YKA3AHUEM NPUYUH OMKA3QA).

IIppy  HeoOxomumoctn  cmemmamuct  OpraHa,  M3rOTAaBIMBAaeT  KOIMH
OPEACTABICHHBIX 3asABUTENEM JIOKYMEHTOB, BBIMOJNHSAET HAa HUX Hagmuch 00 HX
COOTBETCTBHMH IIOUIMHHBIM DK3€MIULIpaM, 3aBepsAeT CBOEH MOANMCBIO C YKa3aHHEM
bamMuIiN U HHUIMAJIOB.

Ilpu orcyTcTBHHM y 3agBUTENS 3allOJHEHHOIO 3alpoca WIM HENMPAaBUIBHOM €ro
3alOHCHMH crnenyanucT OpraHa, OTBETCTBCHHBIN 3a NpPUEM JOKyMEHTOB, IIOMOIacT
3aBUTEIIO 3AII0THUATH 3aIIpocC.

JUINTEIBHOCTP OCYIICCTBICHHS BCEX HEOOXOJMMBIX JEHCTBUIT HE MOXKET
IIPEBBINATE 15 MUHYT.

2) 3aouynas ¢opMa mogaUM JOKYMEHTOB — HaNpaBIeHHE 3ampoca o
NPEIOCTABICHHUH MYHHIMIIAIBHON YCIYTH U JOKYMEHTOB Uepe3 OpraHUu3allyIo IIOYTOBOM



CBA3H, MHYI0 OPTaHH3aIHIO, OCYLIECTB/SIONIYIO AOCTaBKY KOPPECIIOHACHITUH, depes3
IMTopTan rocyJapCTBEHHBIX M MYyHUUMIAIBHBIX ycuyr (pynkimit) PecnyGmuxu Komu u
(wu) EquHEL opTan rocyJapcTBEHHBIX M MyHHIUNATBHEIX YCIYT ((QyHKIHIA).

IIpu 3a09HO# hopMe Nogaun JOKYMEHTOB 3aiBHTENs MOXET HANPABUTH 3alPOC H
JAOKYMEHTHI, YKa3aHHBIE B IIyHKTax 2.6, 2.10 HacTosimiero AJMHUHHCTPATUBHOTO
perjaMeHTa (B Cilydae, €ClId 3as BHTENb MPEACTABIAET TOKYMEHTEI, YKAa3aHHEIE B MYHKTE
2.10 HacTosAmEro AMUHICTPATHBHOTO PEINIAMEHTA 110 COOCTBEHHOM MHUIIUATHBE):

- B BHJIE OpHMIHHAJIa 3a1poca U KOMUi TOKyMEHTOB Ha OyMa>KHOM HOCHUTEIIE Yepe3
OPTaHU33LMIO TIOYTOBOM CBA3M, WHYIO OPraHM3al{IO, OCYICCTBIAIOMYIO IOCTaBKY
KOppECIOHIcHIMY. B [aHHOM ciydae yNOCTOBEpEHHE BEPHOCTH KONMHH JOKYMEHTOB
OCYIIIECTBIIETCA B MOPSJKE, YCTAHOBICHHOM (elepalbHBIM 3aKOHOAATENBCTBOM, THEM
PErUCTpaIMH 3aIpoca ABJAETCS ACHb MTOCTYIUIEHHS 3a1poca U TOKyMeHTOB B OpraH;

- B DJICKTPOHHOM BHJI€ IIOCPEACTBOM OTIPAaBKHU MHTEPAKTUBHOH (POpMEI 3alpoca,
HOJIIHCAHHOTO COOTBETCTBYIOIIMM THIIOM DJJIEKTPOHHOM TOIMHUCH, C IPHUIOKEHHUEM
SJIEKTPOHHBIX 00pa3oB HEOOXOAMMEIX JOKYMEHTOB depe3 juuHblii kabuaer Iloprana
rOCYAapCTBEHHBIX M MYHHLMNAIGHBIX ycuyr (pyskiwmit) Pecry6nuku Komu u (vnm)
EnvHoro nopraia rocy1apcTBEHHBIX H MYHHITUIATBHBIX YCIYT ((YHKITHI).

U nenrudukamnus 3aABUTEIA obecnieunBaeTCs AIIEKTPOHHBIM
UIECHTUOUKAIIMOHHBIM TPWIOKEHHEM ¢ HCIOIB30BaHHEM COOTBETCTBYIOIIEIO CEPBHCA
€IMHOM CUCTEMBI UJICHTU()HUKALIUK U ayTeHTU(DUKAIIUY.

IIpn HampaBieHuH JOKYMEHTOB uepe3 Ilopran rocyaapCrBEHHBIX U
MyHHUIMOATGHBIX  yeiayr (dyukimii) PecnyOnuku Komu w (wiu) Emusabii nopran
TOCYAApCTBEHHBIX W MYHHIMIAIBHBIX yciIyr ((GyHKUMi) AHEM MOIXy4YEHUs 3anpoca Ha
NPEJOCTaBIICHUE MYHHUITUIIAIGHOM YCIYrd SBIAETCA ACHb PETUCTpallud 3ampoca Ha
IToprane rocyJapCTBEHHBIX M MYHHIHOANBHBIX yeiayT (¢ynkimif) Pecnybmuxu Komu n
(unn) EnpiHoM nopraine rocyapCTBCHHBIX M MYHHUIIUHIAIBHBIX YCIyT ((DyHKIHH).

Ecim 3asButens oOpatwics 3a04HO, crnenuaauct OpraHa, OTBETCTBEHHBINM 3a
TpUEM JOKYMCHTOB:

a) yCTaHaBIMBAET MpEAMET OOpAIICHUS, IIPOBEPAET HOKYMEHT, YIOCTOBEPSIOIIUI
JMYHOCTb;

0) MpoBEPAET MOJTHOMOYHS 3aIBUTEIS;

B) TIPOBEPSET HAJIMYME BCEX JOKYMEHTOB, HEOOXOMUMBIX Ul IIPENOCTaBICHMS
MYHHULMIIAIBHON YCIYTH, KOTOpPHIE 3asBHTENh 00s3aH IPENOCTABUTE CAMOCTOATCIBHO B
COOTBETCTBHUHU C ITyHKTOM 2.6 HacTOSAMEro AJAMUHUCTPATHBHOIO PEIVIAMEHTA;

I) BBIIACT 3asABUTEIIO PACIHCKYy C OIUCHIO IIPEACTAaBICHHBIX OKYMEHTOB H
YKa3aHUEM JaThl MX NPUHATHUS, IOATBEPKAAIOIIYIO IPUHATHE JOKYMEHTOB.

VBemomieHHE O MpHEME JOKYMEHTOB (MM yBeIAOMIIEHHE 00 OTKasze B INPHEME
JOKYMEHTOB C BO3BpAIacMBIMHU JOKYMEHTaMH) HAIPABIIAETCS 3asABUTENIO HE IO3JHEE
JHSA, CIEIYIOMEro 3a JHEM HOCTYIUIEHHS 3alpoca M JOKyMEHTOB, CIIOCOOOM, KOTOPEIA
UCIIOJIB30BaN (YKa3ail) 3asBHTEIb IIPU 3a09HOM OOpaIllCHUH.

3.3.1. Kpurepuem NpHHATHS PEHICHWS O NpHEME JOKYMEHTOB Jn0o pemieHus oo
OTKa3e B MpueMe AOKYMEHTOB ABISAETCA HAIMYHE 3alpoca M NPUIAraeMbIX K HEMY
JOKYMEHTOB.

3.3.2. MakcuManpHBIH CpPOK HCHOJNHCHUS aJMHUHUCTPATHBHONH IIPOLCIYPHI
cocraBisieT 2 paboumx JHS CO JHA TOCTYIDIGHHA 3ampoca OT 3adBHTCIS O
IPEAOCTAaBICHIH MyHUIIUIATIBHOM yCIYTH.

3.3.3. Pe3synpraTroM ajIMUHHCTPAaTUBHON NpOLENYpHl ABIAETCA OOHO M3
CIIEAYIOUIUX JCHUCTBHIA:



- npueM u perucrpaums B OpraHe 3ampoca M AOKYMEHTOB, IPEJCTaBICHHBIX
3adBUTEIICM, UX mepesiada crelmanucty Oprana, 0OTBETCTBEHHOMY 3a NIPUHATHE PELICHUIN
O IPeAOCTaBJICHUY MyHULIUIAIBHOMN YCITYTH,

- mpueM U perucrpauma B OpraHe 3ampoca ¥ JOKYMEHTOB, IPEICTaBICHHBIX
3aidBUTEIICM, ¥ WX Iepeladya coenmanucty OpraHa, OTBETCTBEHHOMY 32
MEXBEAOMCTBCHHOE B3aUMOJCHCTBHE (B Cilydae, €CIIH 3asBHTE]bh CaMOCTOSTEIIBHO HE
[IpeACTaBrI NOKYMEHTHI, yKa3aHHble B IMyHKTe 2.10 HacTtodmero AQMUHHUCTPATUBHOIO
periiaMeHTa).

3.3.4. PesynpTaT aAMUHUCTPATHBHON NPOLEAYPHl (QUKCHPYETCS CHELHATNCTOM
OTBETCTBCHHBEIM 3a IIpHEM JOKYMEeHTOB B JKypHane perucrpaiiud M KOHTPOJIA
BBINOIHEHUS OOpaleHUH (C yKa3aHHEM JaThl H BpEMCHH).

IIpuHsATHE pemieHHs 0 MpegocTABIeHHHN (00 0TKA3€ B MPEIOCTABJICHHH)
MYHHIHOATbHOH yCIyrH

3.4. OcHOBaHUEM JUTS Hayaia aMUHUCTPATHBHOMN MPOLEIYPHl ABJISCTCS HAIHINEC
B OpraHe 3aperuCTPHPOBaHHBIX JOKYMEHTOB, YyKa3aHHBIX B IyHKTax 2.6, 2.10
HACTOAIIEro AJMUHHACTPATUBHOTO PETJIAMEHTA.

IIppy  paccMOTpeHMM  KOMIDIEKTa  JOKYMEHTOB  JJii  IIPEAOCTaBICHUS
MYHUIMIIAIBHOH yciryru cnenuanuct Oprana:

- OIpeleNsieT COOTBETCTBHE IPE/CTABICHHBIX JIOKYMEHTOB TpeOOBaHHSM,
YCTaHOBJICHHBIM B ITyHKTax 2.6 1 2.10 AAMUHUCTPATUBHOIO PEITIaMEHTA;

- aHATU3UpyeT COJAepKallyecs B MPEICTaBICHHBIX JOKyMEHTaX HHGOPMAIHIO B
NEIIX MOATBEPXKICHUS CTaryca 3asBHTENS M €ro IMOTPeOHOCTM B  IOIYYCHHH
MYHUITUNAJIBHOM YCIIyTH, a TaKKe Heo0XOAMMOCTH mpeAocTaBieHuss Oprasom
MYHHUMIIATEHON YCIIYTY; '

- ycraHaBiuBaeT (PaKT OTCYTCTBHMS WM HaJIMYUS OCHOBaHWI M1 OTKa3a B
NpPENOCTABICHUH MYHMIMNAIBHON  YCIyrH, IPEAyCMOTPEHHBIX IyHKTOM 2.14
AJIMUHUCTPAaTUBHOIO perjaMeHTa. '

- YCTaHaBJIMBAe€T COOTBETCTBHME 3asBUTCISA KPHUTEPUSIM, HEOOXOIUMBIM JJIs
IIPEXOCTABJICHAS MYHUITUIAIBHON YCIyru, a Takke HaJu4due OCHOBAaHMI1 [UII OTKasa B
IPENOCTABICHAN MYHHIMIAIGHON  YCIYyrH, MpPEAyCMOTPEHHBIX IyHKTOM 2.14
HACTOSIIEro AJAMUHHACTPATUBHOTO PETJIAMEHTA.

Cremmanuct Oprasa B TeUeHHE OJHOro padoyero JHs IO pe3yibTaTaM IPOBEPKH
TOTOBHUT OJWH M3 CIICAYIOIMMX JOKYMEHTOB:

- IIPOEKT PELICHHS O MIPEAOCTABICHANA MyHHUIIUIIAIBHON YCIYTH;

- TIPOEKT pemnicHus 00 OTKa3e B NPEJOCTABICHAN MYHUIMNAIBHOWH YCIYyTH (B
Cllyyae HalIM4Yusid OCHOBAaHMi, TMPEXyCMOTPEHHBIX MyHKTOM 2.14  HacrosIero
AIMUHUCTPAaTUBHOIO PETIAMEHTA).

Crnemuanuct Oprada nocie o¢opMICHUS NPOEKTa PEMICHHSA O IPEIOCTaBICHUN
MYHHULMNAUTEHOM yCIyru au6o penieHus o6 oTkase B IPEAOCTABICHUH MyHHUIMITAIBHOM
YCIIyTH NIEpPENaeT ero Ha MoJuch pykoBoauTeno OpraHa B TCYCHUH B TEYCHHE OJTHOTO
pabodero aHs. ‘

PyxkoBomutrene OpraHa NDOIIUCHIBACT TPOCKT PpEHMICHUA O NPECIOCTABICHUU
MYHHUIIUDAIBHOH yCiIyrH (pemieHus o0 OTKase B HPEAOCTABICHUH MYHHIMIAIBHON
yCIIyTH) B TEUEHHE B TEUCHHE JBYX paboumx gHell CO JHA €ro MOJy4YeHHs CO JHA €ro
MOJIyYEHUS.

Crenmanuct OpraHa Halpapiser HOAMUCaHHOE pyKoBoauTeaeM Oprasa peleHne



cotpyaHuky Oprana, MOL], orBeTcTBeHHOMY 3a BBIAuy pe3yJbrara HpPeIOCTABICHHS
YCIIYTH, JUI BBLIAYH €TO 3asBUTEIIIO.

3.4.1. KpurepueM mnpuHATHS peIIeHHS O NPENOCTABICHAH MYHUIHANATBHOM
YCOYTH SBJISE€TCA COOTBETCTBHE 3alpoca W IMpWIAraéMbIX K HEMYy JIOKYMEHTOB
TpeOOBaHIAM HACTOSIIEro AAMHHHCTPATHBHOIO PErJaMeHTa.

3.4.2. MakcuMaJbHBIE CpPOK HCIIOJHCHHS aJMMHHCTPATHBHOM IIPOIETYpHI
cocraBisgeT He Oonee 11 pabounx mHeit co aus nomydenus u3 Oprana, M®L] noaxHoro
KOMILJICKTa JJOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABICHNS MYHUIUNIAIBHOMN YCITyTH.

3.4.3. Pe3ynpTaToM aqMUHHCTPATHBHOM IIPOIEYPHI SBIISCTCS NPHHATHE PELICHHUS
0 TMpPEIOCTaBICHUM MYHHMIMMNAIBbHON ycimyrn (mubo pemeHus o0 OTKase B
NpeOCTaBICHHY MYHHIMNAJABHOM YCIyrH) M Iepefadya IPHHATOTO pELIEHHA O
TPEeJIOCTaB/ICHUH MYHHIHIIATBHON ycayru (Jiubo peleHus o6 0TKa3e B IIpeOCTaBJICHUH
MYHUIMIIATBHON YCIIyTH) cOoTpyaHuKy OpraHa, OTBETCTBEHHOMY 34 BBIIady pe3yibTara
NPEIOCTABIICHUS YCIYIH, JJIS BBIJJA4U €0 3aSBUTEIIO.

3.4.4. Pe3ynsraT agMHHHCTPATHBHOM MpOLEAYPH (PHKCHPYETCS CIELHMAIACTOM
OTBETCTBCHHBIM 3a IpueM JOKyMeHTOB B JKypHaje perucTpaliid H KOHTPOIA
BBINOJIHEHU: 00parieHui (C yKa3aHHEM JaThl 1 BpEMEHH).

YBCLIOMJ'leHIfle 3asAiBMTEJ]IA O IPHHATOM peHIeHHH, BHIXAYa 3aABHTCII0
pe3yJbTaTa NpeaoCTaBJACHUAA MyHI/ll.lI/lllaJIbHOﬁ yYcayru

3.5. OcHoBaHMeM MJis Hadaja MCIOJIHEHHS aJMHUHHCTPATUBHON MpOLIEXYPEI
ABJIACTCA NOCTYIUIEHUE COTpYAHMKY OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yabTara
IPEJOCTABIECHUS. YCIYTH, PEUICHUS O MPENOCTABICHUM MYHHMLMIAIBHON YCIyTH HIH
peleHus 00 0TKase B MPEJOCTABICHUN MYHMIUIIANBHOMN yCIyrH (nasee - Pemenue).

AZIMUHHCTpaTHBHas  mpoleaypa  ucHomHSAeTcs  coTpyauukoMm  Opranma,
OTBETCTBEHHEIM 3a BhIjIauy PerreHus.

IIpu mocrymnennn Pemenns corpyauuk OpraHa, OTBETCTBEHHBII 3a €ro BEIAAYy,
MHGOPMHpPYET 3afBHTENS O HAIMYMH IIPHHATOrO pEIeHHS M COIIacyeT CIocod
HOTY4YECHHS IPaXXIaHUHOM JaHHOro Penenus.

WndopMmupoBaHue 3adBUTEIS OCYIIECTBIACTCS TO TededoHy H  (WIH)
IOCPEACTBOM OTIIPABJICHUS JIEKTPOHHOTO COOOIECHUS Ha YKa3aHHBIN 3ajdBUTEIEM aapec
SJEKTPOHHOM MOYTHI.

Ecmu 3asBurens oOpartwics 3a mpefocTaBieHHeM Yyciyrd depe3 lloptan
FOCYZapCTBEHHBIX W MYHHIMNAIBGHBIX ycuyr (byHkimii) Pecmybnmuku Komu u (mim)
EmuHblii mopTan rocylapCTBEHHBIX M MYHHIHMNATIBHBIX ycuyr (QyHKUWiA), TO
MHGOPMUPOBAHUE 3asBUTENS O PE3yJIbTaTaX MPEJOCTaBICHHUS MyHHLMIIANbHON YCIyI'H
oCylIeCTBIIsAeTC Takke udepe3 [lopran rocymapcTBEHHBIX M MYHMIMIIAIBHBIX YCIYT
(pynkumit) PecryOmukm Komum w (wim) Eaumebelii mopral rocyJapCTBEHHBIX H
MYHHIMIIAJIBHBIX yCIyT (QyHKImit).

[Ipy - mpemocTaBieHUY MYHHIMIAIBHOM YCIyrd B JJIEKTpoHHOH (dopme
3as1BUTENh UHGOPMUpPYETCS:

UHGOPMHUPOBAHUE 3aABUTEIS OCYIICCTBIAETCS 110 TeACPOHY U (W) TOCPEIACTBOM
OTIIPABICHUS 3JIEKTPOHHOTO COOOIICHHS Ha YKa3aHHBIA 3asBUTEIIEM aJIpeC dIEKTPOHHOM
MOYTHI.

B ciydae nuuHOro oOpameHust 3asButrens Bbady PellleHHs OCYIIECTBISET
corpyauuk OpraHa, OTBETCTBEHHHIH 3a Bpiady PellieHHs, 1OJ POCIHUCH 3asBHTEINA,
KOTOpas IPOCTaBIAECTCA B JKypHAJI€ PETUCTpPAllMH, NPH NPEIbSIBICHUU UM JOKyMEHTA



YAOCTOBEPSIIONICTO JIMYHOCTh, a IpH OOpallleHuH TpEeICTaBUTENS TaKke JOKYMCHTa,
NOATBEPXKTAIOLIETO ITOJIHOMOYUS TIPEICTABUTE.

B ciayyae HEBOBMOXHOCTM  HMH(OPMHpOBaHHS  cHenuamuct  Oprasa,
OTBETCTBCHHBIM 33 BEIAAUY pe3ysbTaTa NPeAOCTABICHUS YCIYTH, HANPaBIICT 3aIBUTENIO
Penrenue yepes opraHU3aIMio MOYTOBOM CBA3H 3aKa3HBEIM IIHCEMOM C YBEIOMJICHHUEM.

3.5.1. KpurepueM npuHSITUS PEIICHHS O BBIAAY€ pe3yNIbTaTa IIPEIOCTABICHUSA
MYHUIIMITATBHOM YCIIyITM WIM HaIpaBlIC€HUU pe3ysibTara MYHHIMIAIBHON YyCIIyI'd
MOYTOBBIM OTIIpABJICHUEM SBIIAETCA BHIOOp 3adBUTENIEM crnocoba €ro yBeXOMIICHHS O
TIPUHATOM PELIEHHH, BHIIAYH PE3yIETATA IPEeIOCTABICHIA MYHHIUIAIFHOM YCTYTH.

3.5.2. MakcuMaibHbIi CpPOK MCIOJHCHHSA aIMHHHCTPATHBHOM TIPOLEAYPHI
cocraBiser 2 paboumx OHA co OHA NoCTyiieHus Pemenus corpyanuky Oprana,
OTBETCTBEHHOMY 3a €0 BhIJIayy.

3.5.3. Pe3ynbTaTroM WCIONHCHHS aJMHHUCTPATHBHOH MpPOLEAYPHl SBIAETCA
YBEJIOMJICHHUE 3aABUTEIIA O IPUHATOM Pemmenuu v (1im) Bolgaya 3asaBuTenno Pelenus.

Croco6oM @QuKcanuu pe3yiapTaTa aJMHHHCTPATUBHON IPOIEXYpPHl SABIAETCA
peructpainys Pemenns B )xypHaiie UCXOAALICH JOKYMEHTAIINH.

Hcnpasienne one4aTok H (WJIH) OIIHOOK, JONMYILIEHHBIX B JOKYMEHTAX, BbJIAHHBIX
B pe3yJIbTaTe NPEAOCTABJICHH MyYHANANAJIBHOH yCJIyrH

3.6. B cinydae BBHISBICHHS 3asABHTEIICM OIIEYaTOK, OMIHMOOK B IOJIYYEHHOM
3adBUTENEM JOKYMEHTE, SIBISIOMEMCS PE3yJbTaTOM IPENXOCTABICHUS MyHHUHUIAIBHON
YCIYTH, 3asABUTENb BIpaBe 00patuThcs B OpraH ¢ 3agBicHMEM 00 HCIPaBICHUH
JOIyIICHHbIX OMNEYaTOK M OIMMOOK B BHIJAHHBIX B pe3yJbTare IPeIOCTaBICHHS
MYHHIMITAIBHON yCIyry JOKyMEHTaX.

3.6.1. OcHoBaHHeM I HaYaga MpOIEIyPHl MO MCIPABICHUIO ONEYaTOK M (WUIIH)
omMOOK, NOMYIMIEHHHIX B JOKYMEHTaX, BBIAAHHBIX B pE3yJbTaTe IPENOCTaBICHHUS
MYHHLMIATEHONW YyCIyrH (manee — mporeaypa), sBisgercs mnocrtyiuieHue B Opran
3asBJICHUS 00 MCHpaABJICHUU OINECYATOK M (HJIM) OIMMOOK B JOKYMEHTAX, BBLIAHHBEIX B
pe3ynbTaTe MPEeJOCTAaBICHUS MYHHIMIAILHON yciayru (mamee — 3agBieHHE 00
UCIIPaBJICHHUH OIIEYaTOK U (WIH) OMIHOO0K).

3.6.2. 3aspieHue 00 HCIPABICHHUH ONEUYaTOK M (WIM) OMHMOOK C YKa3aHUEM
crioco0a MHPOPMHUPOBAHHSA O pe3yJIbTaTaX €ro PaCCMOTPEHHUS U JOKYMEHTHI, B KOTOPBIX
COZIEPKATCs ONEYAaTKH M (WIK) OLIMOKH, IPEACTABIAIOTCS CIICAYIOIUMH CriocobaMHu:

— JIMYHO (3asBUTENIEM MPEACTABISIOTCS OPUIHHAIBI JOKYMEHTOB C OI€YaTKaMu U
(unn) omumbOkamwu, cneruanncToM OpraHa JAearoTesl KOTHH 3THX IOKYMEHTOB);

— Yepe3 OpraHH3alMI0 I0YTOBOI CBA3M (3asABHUTENEM HAIPABJIAIOTCS KOMHH
JOKYMEHTOB C ONe4YaTKaMH U (WIH) OIIHOKaMH).

IMpuem u peructpaius 3asABICHHA 00 UCIPABICHMM ONEYaTOK M (WIHM) OmMOGOK
OCYILECTBJIETCA B COOTBETCTBUU C MYyHKTOM 3.3 HacTOAmMEro AIMUHUCTPATHBHOIO
PETJIaMEHT.

3.6.3. Ilo pesynpTaTaM paccMOTPEHHS 3asBICHHS 00 KCIPABICHUM OIEYaTOK M
(unm) omubok  crenuanuct OpraHa B A€Hb MOCTYILICHUS:

— NPUHUMAET peleHne 00 UCIPABICHHH OIeYaTOK M (M) OIMOOK, AOITYIIIEHHBIX
B JJOKyMEHTaX, BHIJAHHBIX B pe3yJibTaTe MPeNOCTaBICHUS MYyHHIUNAIBHONH YCIyrd, U
YBEZOMJLAET 3ajABUTENA O MPHUHATOM PEIICHAM CIIOCOOOM, YKa3aHHBIM B 3asABJICHHH 00
HCIPABICHUM ONeYaTok u (wiM) omubok (C yKa3aHUEM CpOKa HCIIPABJICHHS
JOMYIIECHHBIX ONEYaToK U (MJIH) OMUOOK);



— NPUHUMAET PEIICHUE 00 OTCYTCTBHU HEOOXOJUMOCTH MCIIPABICHUS OIEYaTOK H
(wnm) omuOOK, JOMYIEHHBIX B JOKYMEHTAX, BEJAHHBIX B Pe3y/bTaTe MPeJOCTaBICHHUS
MYHUIIMIIATEHOM YCIYIH, H TOTOBUT MOTUBHPOBAHHEKIM OTKA3 B UCIPABJIEHHUH OIEYATOK H
(wm) ommMOOK, JOMYIEHHBIX B JOKYMEHTAX, BEIJAHHLIX B Pe3y/bTaTe MPEIOCTaRICHHUS
MYHUITUTIAJIBHOMN yCIIYTH.

HcnpaBnenue omeyarok ©u (Wik) OmMMOOK, [JOMYINEHHHIX B JOKYMEHTAX,
BBIIAHHBIX B PE3YyJILTATE IPENOCTABICHUS MYHHUIIHIIAIBHON YCIYTH, OCYIIECTBISETCS
cricnManucroM OpraHa B JIeHb ITO/Ia9H 3asIBICHHUS.

ITpn wcnpapneHun omevyatok u (WIH) OMMOOK, NOMYINEHHBIX B JOKYMEHTaX,
BBIIAHHEIX B PE3YJIBTATE IIPEIOCTABICHHUS MYHHUITUIIAIEHOM YCIIYTH, HE IOy CKaeTCs:

— U3MCHCHHE  COACpPXaHUSA  JIOKYMECHTOB,  SABJISIONIUXCS  PE3yNbTATOM
TIPEAOCTABNCHAS MYHUIUIIAILHOH yCIIyTu;

— BHECEHUE HOBOI MHQOpMAIMK, CBEJACHUN W3 BHOBb IMOJNYUYEHHBIX JOKYMEHTOB,
KOTOphlE HE OBUIM MPEACTaBICHH MPH IoJade 3adBJICHUSA O IIPEJOCTaBICHUU
MYHHITUITAJBHON YCIIYTH.

3.6.4. KpurepueM NpuHATHA pEUICHUS 00 WCIpPABICHHH ONMEYaTOK M (WiM)
OoKOOK SBISETCA HAJIMYME ONMEeYaToK W (WiM) omubOK, MOMYIECHHBIX B JOKYMEHTaX,
SIBJISIONIMXCS PE3y/IbTaTOM IIPEIOCTABICHHUS MyHUIIMIIAIBHOU YCITyTH.

3.6.5. MaxkcuManbHBIii CPOK WCIIOJHEHHWS aJMHHHUCTPATUBHOM IIPOLEMYPHI
cocraBjisier He Oojnee 3 (Tpex) KaJICHOApHBIX AHEH €O JHA mocrymiieHus B Oprax
3asBJICHUS 00 UCTIPaBICHUH OIEYAaTOK U (MJIM) OIIHOOK.

3.6.6. Pe3ynbsraToM npoueayphl SBISETCS:

— HCIPABJICHHBIC JOKYMEHTHI, SBJIMIOIIMECS PE3YJbTaTOM IPEAOCTaBICHUS
MYHULUNAIEHOU YCIIyTH;

— MOTMBUPOBAHHBEI OTKa3 B HCHOPaBICHHM ONEYaTOK W (WiM) OMmMMOOK,
JOIYIICHHBIX B JOKYMEHTaX, BRIJIAHHBIX B Pe3yJIbTAaTE NPEIOCTABICHHS MYHHULIMITATBHOM
YCIIyTH.

Brigada 3asBUTENIO MCNPaBIEHHOIO JIOKYMEHTa IPOU3BOAMICS B IOPAIKE,
YCTaHOBJICHHOM IIYHKTOM 3.5 Hacrosmero Periramenra.

3.6.7. CrocoboMm ¢ukcaru pe3ysibTara IpOIENyphl SBISETCS PpErucTpaiys
HCIPABICHHOIO JOKYMEHTa WJIM TPUHATOIO pEIIEeHHs B OJKypHaJle HCXOMILICH
JOKYMEHTAITHH.

JIOKyMeHT, conepikammii ormeyaTku U (MIM) OIMUOKH, IOCNE 3aMEHBI MOUIEIKUT
YHUYTOXXEHHIO, (aKT KOTOPOro (HKCHPYETCs B Jele MO PacCMOTPEHHIO OOpalleHMs
3asIBUTEISL.

IV. ®opmbl KOHTPOJIS 32 HCNIOJHEHHAEM
AIMHHHCTPATHBHOIO PerjiaMeHTa

Ilopsinok ocymecTn/ieHHs TeKylero KOHTPOJIS 32 c00.,1I0JeHHeM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH A0 PKHOCTHBIMH JIHIIAMH M0JI0’K€HHH aiMHHHCTPATHBHOIO
perjiaMeHTa NpeAoCTaBJIeHH MYHHIHNAAbLHOH YCJIYIrdH H HHBIX HOPMATHBHBIX
IPaBOBLIX AKTOB, YCTAHABJIHBAIOLINX TPeGOBaHHA K NPEA0CTABJICHHIO
MYHHIIHIAJIbHOH YCJIYI'H, 2 TAKAKE NPHHATHEM HMH peIIeHHH

4.1. Texymmii KOHTpomb 3a COOMIOJEHMEM K HCIOJHCHHEM IIOJIOXKCHUMN
HACTOAIIECTO aAMUHHUCTPATUBHOIO pErIaMEHTa U MHBIX HOPMATHUBHBIX IPAaBOBHIX aKTOB,



YCTaHABIMBAOIMUX TPEeOOBAaHUSA K IPENOCTABICHHIO MYHHIUIAIBHON  YCIYTH,
OCYIIECTRJIACT  HAYaNbHUK YIpaBieHUs oOpa3oBaHMs MYHHUIMIAJLHOrO paioHa
«IIeyopay.

4.2. KonTpons 3a gesTensHocThi0 Oprana 1mo NpeaocTaBICHUI0 MyHHIHUIAIbHOMN
YCIIYTH OCYIIECTBIIAETCS aIMUHUCTpAIls MyHUIMIIAILHOTO paliona «Iledopay.

Ilopsiiox ¥ NepHOANYHOCTH OCYHIECTBJICHHS INIAHOBLIX M BHEILIAHOBBIX IIPOBEPOK
IOJIHOTHI H Ka4Y€CTBa NPEAOCTABJ/IeHH MYHHIHNAJIbHOH YCJIYIH, B TOM YHCJI€
MOPSAXOK H (pOPMBI KOHTPOJISI 32 NOJHOTOH H Ka4eCTBOM NPeI0CTABIeHHSA
MYHHIHIAJILHOH YCOYrH

4.3. KoHTpOonb MOMHOTH M KayecTBa INPEIOCTABICHHS MYHUIMIAIBHON YCIyrH
OCYILECTBIIACTCS IIyTEM MPOBEACHUS IUTAHOBBIX M BHEIUTAHOBBIX IIPOBEPOK.

IInanoBsIe POBEPKH MPOBOASATCS B COOTBETCTBUU C IUIAHOM paboTel OpraHa, HO
He pexe 1 pasza B 3 roja.

BHennaHoBBIE TpOBepKHM MpPOBOMITCS B ciydae IoctymieHus B Opran
oOpameHnit Gpr3nYecKuX U IOPUINYECKUX JIMII ¢ KaJo0aMi Ha HapyINeHHs X MpaB H
3aKOHHBIX HHTEPECOB.

4.4. BHennaHOBEIE POBEPKH MPOBOAATCSA B PopMe TOKYMEHTapHOMN IIPOBEPKH U
(wyM) BBIE3THOM MPOBEPKH B IMOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIECTBOM.

BHennanoBple NPOBEPKH MOTYT NPOBOJUTHCS HAa OCHOBAHMH KOHKPETHOIO
oOpammenus 3asButels o ¢akrax HapymIEHUS €ro NpaB Ha MNOJTyuYeHHE MYHHIUIAIbHOM
YCIIyTH.

4.5. Pe3ynpTaThl IUIAHOBEIX ¥ BHEIUIAHOBHIX IIPOBEPOK OQOPMILIFOTCS B BUJE AKTa,
B KOTOPOM OTMEYAIOTCS BISBICHHBIC HEJOCTATKU U MPEATOKEHNS MO X YCTPaHSHHIO.

OTBETCTBEHHOCTD I0/KHOCTHBIX JIMI 32 PeIIeHUs H JeHCTBHSA
(Oe3neiicTBHE), npHHHMaeMBbIe (OCYIIECTBJIsIeMble) HMH B X0/i¢ IIPEAOCTABJICHHUSA
MYHHIMOAJILHOH YCIYIH

4.6. JIoMKHOCTHBIE JIUIA, OTBETCTBEHHBIC 3a IMPEIOCTABICHUE MYHHIHIIAIBHON
YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHE IOpsAKa M CPOKOB
HPEIOCTaBIICHUS MYHUITUTIAIBHOM YCIyTH.

Iosoxenns, XapakTepu3yoniae Tpe6oBaHHS K NOPAAKY H dopMam
KOHTPOJIA 32 NPeJ0CTABIEHAEM MYHHIHNAILHO! yCIyrH
€O CTOPOHBI IPaKIaH, HX 00beJHHEHHI U OPraHU3anui

4.7. KoHTponab 3a MpeI0OCTaBJICHUEM MYHHULUIAILHONW YCIYTH OCYHIECTBIISICTCS B
¢dopme KOHTpoNs 3a COONIOAEHHEM IOCIENOBATENFHOCTH JACHCTBHIA, ONpPEETCHHBIX
aJIMMHUCTPATUBHBIMH IIPOIEAypaMH IO HKCIOJHEHHIO MYHHUIUIAJIBHOM YCIYyIH H
IPUHATHEM PEIICHUH JOJDKHOCTHRIMM JIMIIAMM, I[IyT€M IIPOBEJEHHS IMPOBEPOK
COOMONEHNs W WCHONHEHUS MJOJDKHOCTHEIME JunamMu OpraHa IpaBOBHIX aKTOB
Poccuiickoii ®epepanmm, a TarKe MOJIOXKEHHH HACTOSMIETO AJIMMHUCTPAaTHBHOIO
periamMeHTa.

IIpoBepka Takke MOXET IMPOBOJAUTHCA 110 KOHKPETHOMY OOpalIEHUIO rpaXKiaHWHa
HJIM OpTaHU3AL[UH.

4.8. Ilpu obpanieHnu rpaxjan, ux oObeAMHEHNI 1 OpraHM3aluii K pyKOBOAUTEIIO



Oprana Moxer OBITh CO3JaHA KOMHCCHS C BKIIOUEHHEM B €€ COCTaB TpaKiaH,
IpeacTaBuTeNe OOMECTBEHHBIX OOBCAMHEHWI ¥ OpraHM3aluii Uis [pPOBEACHUS
BHETLIAHOBO# IPOBEPKH IOJIHOTHI M KAYECTBa IPEIOCTABICHUS MyHHIIUIIAIBHON YCIyTH.

V. Hocyne6nblii (BHecy1eOHbII) MOpPsAIOK 0672 10BaHHS peHIeHHI H
aeiicTeui (Oe3aelicTBHA) opraHa, NpeaoCTABJIAIONIEr0 MYHHIHNAJBHYIO YCJIYTY
MHOro(pyHKIIHOHAJILHOTIO IIeHTPa, OpraHu3anmii, ykasanusix B yacta 1.1 crareu 16
PenepanbHOro 3axkona ot 27 urwis 2010 r. Ne 210-03 «O6 opranm3zanun
NpeAOCTABJIEHHS IOCYyAaPCTBEHHBIX H MyYHHIMIAJBHBIX YCJIYI», a TAKKe HX
AOJIKHOCTHBIX JIMI, MYHHIHIAJTbHBIX CJIYKAIINX, pAG0THHKOB

VkazaHHas B HacTosIIeM pasjeine HHQOpMAaNUA IOUIEKHUT pPa3sMEIICHHUIO Ha
opurmansHoM Oprana, Ha EquHOM mopTajie rocy JapcTBEHHBIX M My HUIIANIAIBHEIX YCITYT
(pyHkumit), na Tloprajge roCyaapcTBEHHBIX W MYHHIMIIAIBHBIX YyCIyr (QyHKIHMIA)
Pecrry6nuxu Komu, B rocynapcTBenHoi nHpOpMaImonHoii cucteMe Peciy6mixu Komu
«PeecTp rocy1apcTBEHHBIX M MyHUIMIIAIBHBIX yeiIyT (GyHkuuit) Pecrryomuku Komu».

Hudopmanus aAjid 3asiBHTEJIS O €ero MpaBe MOAATH K100y Ha pelieHHs H AeHCTBHS
(0e3melicTBHE) OpraHa, NpeJoCTABJSIONIEr0 MYHHIMIAJIBLHYIO YCIIYIY, €ro
AOJIZKHOCTHOTO JIHIA JTHOO MYHMIIHIIAJILHOIO CJIy’Kallero, MHOropyHKIHOHAILHOIO
HEeHTpPa, ero paboTHHKA, A TAKXKE OPraHu3alHii, yka3anHbiX B yacTu 1.1 ctatbn 16
®epepasibHOro 3axkona ot 27 uioys 2010 r. Ne 210-P3 «O06 opranuzanuu
MPeAOCTABJIEHHS IOCY/JAPCTBEHHbIX H MYHHIIHNIAIbLHBIX YCIYI», HIH HX
PaGOTHHKOB NPH NPEAOCTABJICHUH MYHHIMNAJIBHOH yCIyIrH

5.1. 3asgBuTenu UMEIOT NpaBO HA O0XKAJIOBAaHWE DPELUCHWH, NPHHATHIX B XOJE
IpEeOCTaBICHUS MyHHIUNAIbHONW  ycmyrd, JneiictBuii  (Gesnelicteuit) Oprana,
JNOIDKHOCTHEIX Jn OpraHa, ero paGOTHHKa, MPU IPEIOCTABICHUH MYHHUIMIIAIBHOM
YCIIyTH B 1OCYJI€OHOM MOPSIKE.

Opranmsanuy, ykasaHuele B wacth 1.1 cratem 16 ®enepaisHOro 3akona oT 27
mong 2010 r. Ne 210-®3 «O6 opraHu3anMy INPEeAOCTABICHUS TI'OCYJAapCTBEHHEBIX H
MYHHIMIIAJIBHBIX yCIyr» B PecyOmike Komu OTCyTCTBYIOT.

Hpeamer xkan00b1

5.2. 3asBuTenbs MOXET OOpaTuThCI € Xanoboii, B TOM 4YHCIE B CIECHYIOMNX
ClTydasx: A

1) HapymeHuMe cpoka pETHCTpalliHM 3ampoca 3asBUTENA O IIPENOCTABICHHH
MYHHIMIIAJIBHOM YCIYyrH, 3alpoca, yKasaHHOro B ctarbe 15.1 deaepanpHoOro 3akoHa OT
27 wmons 2010 r. Ne 210-®3 «O6 opraHM3alié MPEJOCTaBICHUS IOCYAAPCTBEHHBIX H
MYHHUIUNAIBHBIX YCIYT»;

2) TpebGoBaHUE Yy 3asBUTENS JOKYMEHTOB WIX MHGOPMALIUU U060 OCYIMECTBICHUS
JNCUCTBUH, TpeACTaBICHHE WIM OCYIIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO
HOPMATHBHBIMM MpPaBOBEIMH akTamu Poccwiickoii ®denepauuu, HOPMATHBHBEIMHU
npaBoBeIMM akTamMu PecryOnuku KoM, MyHHIIMNAIFHBEIMH IIPABOBBIMH aKTaMH IS
NpPEOCTaBICHUs My HULIIUIAIBHOM YCITyTH;

3) orkas B NpUeMe NOKYMCHTOB, HPEHOCTABJICHME KOTOPHIX MPEIyCMOTPEHO



HOPMAaTUBHBIMM MpPaBOBBIMM akTamMu Poccuiickoii ®enepanmuy, HOpMaTHBHBEIMH
IIpaBOBBIMM akramu PecnyOimuku KoMy, MyHHUIMNAIBHBIMM TPABOBBIMHU aKTaMH IS
NPeOCTaBICHU MyHUIIUIIAIBHOM YCIIYTH, Y 3aABUTENIS;

4) 0TKa3 B MPEAOCTABICHAM MYHHIMIIAILHON YCIIyTH, €CJIA OCHOBAHHS OTKAa3a HE
NPEeAyCMOTPEHBl (eaepalbHBIMU 3aKOHAMH M IPHHATHIMH B COOTBETCTBUH C HHUMH
UHBIMM HOPMATHBHBIMHM IIpaBOBBIMH akTaMH Poccuiickoit ®denepanyy, 3aKkoHaAMH H
UHBIMH HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Pecrry6iuku Komu.

5) 3arpeboBaHHe C 3asBUTENSA IPH INPENOCTABICHMH MYHMLMIAIBLHOM YCIyru
IUIATBI, HE IIPEXyCMOTPEHHOW HOPMATUBHBIMH IPAaBOBHIMH akKTamMu Poccuiickoit
®enepanuy, HOpMAaTUBHEIMU TIPABOBHIME aKTaMu PecrryGiuku KoMy, MyHUIMIATEHEIME
[IPABOBHIMU aKTaMH;

6) orkas OpraHa, ero JODKHOCTHOrO JIMIa, OpPraHM3aIldif, MpeXyCMOTPEHHBIX
yacteio 1.1 crareu 16 ®epepanpHoro 3axkona ot 27 mroas 2010 r. Ne 210-d3 «O6
OpraHM3alyd MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIIAJBHBIX YCIYT», WIH UX
paGOTHHKOB B HCIIPABICHHUH IOIYIICHHBIX MMM OIEYaTOK M OIMMOOK B BBIJAHHEIX B
pe3yNbTaTe IMPEeAOCTaBICHUS MYHHULIMIAIBHOW YCIYrd AOKYMEHTax Ju00 HapyHmieHHe
YCTaHOBJICHHOT'O CPOKa TaKUX MCIIPABICHHIA.

7) HapylieHHE CpoKa WJIH MOpsAKa BEAaYH JOKYMEHTOB IIO pe3yJbTaTaM
IIPEOCTaBICHUS MyHULIATIATBHOM YCITyTH;

8) nmpuoctaHOBICHHE NPENOCTABICHHS MYHHUITUIAIBHON YCIYTH, €CJTH OCHOBAHHS
IIPUOCTAaHOBIICHHS HE IIPEeIyCMOTPEHB (eJcpalbHBIMU 3aKOHAMH U TPHUHATHIMH B
COOTBETCTBUM C HHMMH HWHBIMH HOPMAaTHBHBIMH IIPaBOBHIMH akTaMu Poccuiickoi
®enepanyy, 3aKOHAMM W WHBIMA HOPMAaTHBHBIMHM IIPABOBHIMHM akTamyu PecmyOiuku
Kommn.

9) TpeboBaHme y 3asBUTENA MpPH NPEIOCTABICHHM MYHHUIMIIATHHON YCIyrH
JOKYMEHTOB WX HH(GOpMAIMM, OTCYTCTBHE W (MJIH) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIKMCH NPU NEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOAMMBIX IS
NIPEIOCTABIICHAS MYHULUMAIBHONW yCiyrd, JuG0 B MPEIOCTABICHHM MYHHLHITAIBHOMN
YCIYIH, 33 MCKIIOYEHHEM CJIyd4aeB, IPEIyCMOTPEHHBIX MyHKToM 4 uvactH 1 crateu 7
DenepanbHoro 3akoHa ot 27 wmioga 2010 r. Ne 210-d3 «0O6 opranmsanuu
IIPEIOCTABJICHUS T'OCYAAPCTBEHHBIX U MyHUIUITABHBIX YCIIyT».

Opranm rocynachBemloii BJIACTH, OPraHu3salid, 10 I’KHOCTHbBIE JIMIA,
KOTOPBIM MOJKET ObITH HanmpaBJI€Ha JKaj100a

5.3. XKanoba mnopaercs B NHCEMEHHOH ¢(opme Ha OyMaKHOM HOCHTEINE, B
3JIEKTPOHHOH ¢opme B OpraH.

Ilppem xano6 B THCBMEHHOW (OpME  OCYIIECTBISETCS  OpraHaMH,
OPEJIOCTABISIOIMMY  MYHHLIMNAIBHBEIE  YCIYIH, B  MeCTe  IPEXOCTaBICHUS
MYHHUITUIIAIBHOA yciyru (B MecTe, TIe 3asdBUTENs MOJaBajl 3alpoC Ha IIOJy4YeHHE
MYHHIMIAILHON yCITyTH, HapylIeHHE TIOpSaKa KOTOpoil o6xkaTyeTcs, MO0 B MecTe, TAC
3agBHUTENIEM IOyYEH pe3ysIbTaT YKa3aHHOW MyHHIIUIIAIBHOMN YCIyTH).

XKanobsl Ha pemenus wu geiictBug (Oe3meiicTBue) pykoBomutens Oprana
MOJAIOTCA B aAMUHHCTPALIMIO MyHHIIMIIAIBHOTO paiiona «I[leyopay.

HOpﬁI{OR nmogayu H pacCMOTpeHHudA KAJTO0BI



5.4. Xanoba Ha pemenus u aeiictBus (6Gesneiicteue) OpraHa, PYKOBOAHTENSA
Oprana, 1HOTO JOMKHOCTHOrO JiMna OpraHa, MyHHIMIIATEHOTO C/IyKALIEro MOXET OBITH
HampapjicHa  4epe3  OpPraHU3alldi0  [OYTOBOM  CBA3M, HHYI0  OpPraHH3aIuIo,
OCYHIECTB/LIIONIYIO JOCTaBKYy KoppecnoHaeHIuu, depe3 MODII, ¢ wHcrnosb30BaHHEM
MH(}OPMaIHOHHO-TENIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», OQUIMAILHOrO Caifta
Oprana, Enunoro mopraia rocyapCTBEHHBIX M MYyHHIMIAIBGHEIX yCIyr ((yHKImit),
IlopTana rocy1apcTBEHHBIX W MYHHIMOATbHBIX yciyr (pyHkouii) Pecmy6nuku Komu
(manee — moOpTaNbl roCyJApCTBEHHBIX M MYHHIMIAIBHBEIX YCIyr (QyHKIME), a TaxKe
MOJKET OBITh IIPUHSATA [IPU JINYHOM TIPHEME 3asBUTENIS.

5.5. Peructpanus xano6sl ocymectsisercss OpraHoM, COOTBETCTBEHHO B JKypHaJle
yueTa xajjod Ha pemenus U neiicteus (6e3neiictere) OpraHa, ero JOKHOCTHBIX JIMIL H
MYHHLMIOAIBHBIX CIyXalllMX, XXypHaJIe Yyuera ano0 Ha peleHHs H JEHCTBHA
(6e3neiicTBre) ero paboTHuKoB (Hanee — XXypHan) He mO3/IHEE CIIEAYIONIETO 3a JHEM €€
MOCTYIUIEHHUs] pabodero JHS ¢ IPUCBOSHHUEM €if pErHCTPAlliOHHOTO HOMEDA.

Benenne XKypnana ocymectisercs mo ¢GopMe U B MOPSAIKE, yCTaHOBICHHBIMH
IIPaBOBEIM akToMm OpraHa.

OpraHoM BBIaeTCSA paclycKa 3asfBUTENIO B MONyYEeHUH OT HEro >KajaoObl U MHBIX
IIPEACTaBICHHBIX [OKYMEHTOB B IHChMEHHOH ¢opme Ha OyMaxHOM HOCUTENlE C
YKa3aHHEM PErHCTPallMOHHOrO HOMepa )KajloOBl, JaThl U BPEMEHHU €€ MpHeEMa, MepedHs
IPEICTABJICHHBIX JOKYMEHTOB HEMOCPEACTBEHHO IIPH JIMYHOM IIpUeMe 3asBHTEINS.

Pacnincka o peructpauuu xano0sl Ha peleHus u JaeiictBus (6e3aetictBue) OpraHa
H €ro JOJDKHOCTHBIX JIUL, MYHULMIAIBHBIX CIYXKAIUX W IOJIYyYEHHH HOKYMEHTOB C
yKa3aHHEM PETrHUCTPallMOHHOTO HOMepa KajloObl, JaThl U BPEMECHH €€ IIPHEMa, MEPCUHI
IIpEICTaBJIEHHBIX JOKYMEHTOB c HCTIONB30BAaHUEM AHPOPMAIOHHO-
TEJIEKOMMYHHUKAIMOHHON ceTn «MHTepHeT», oduimansHoro caiita OpraHa, IIOpTaJIbI
roCyJapCTBEHHBIX U MyHULMNAIBHEIX yCIyr (QyHKIUiT), OpraHu3auio IIOYTOBOH CBA3H,
HHYIO OpraHU3alfio, OCYIIECTBIIONIYIO IOCTaBKY KOPPECIIOHACHLUH, HaIpaBJIsAeTCs
3adBUTEII0  Yepe3  OpraHu3aldi0  [OYTOBOM  CBS3HM, HHYI0  OpraHHM3alMuio,
OCYILECTBILIIOIIYIO TOCTaBKY KOPPECIIOHICHIIUH, B TeueHUE 3 paboyux AHEH CO JHA HX
perucrpaium.

XKanoba B TeueHwe omHOrOo paboyero JHA cO JIHSA €€ pEerucTpanuyl MONJIEKUT
nepejade JODKHOCTHOMY JTHIYy, pabOOTHHKY, HAJAENCHHOMY IIOJHOMOYHMSMM IIO
PacCMOTPEHHMIO KaJi00.

5.6. Xano6a nomkHa coaepxarb:

1) HanmenoBanue OpraHa, JOJDKHOCTHOTO jura Oprana, Jin60 MyHHUIMIIAJBEHOIO
CITy’KaIlero, ero pykoBoautTens u (Win) paboTHHUKA, pelueHus U aeiicteus (6e31elcTBHE)
KOTOPHIX 00XKaIyrOTCS,

2) damunmio, UM, oT4eCcTBO (MOCIEIHEEe - NMPU HAIWYMH), CBEACHHA O MECTE
XKUTEILCTBA 3aABUTENA - (PU3MUYECKOro JHma JuOo HaMMEHOBaHHE, CBEICHHS O MECTE
HaXO0X/ICHHS 3asABUTENS - IOPUINYECKOTO JIMIIA, a TakKke HoMep (HoMepa) KOHTaKTHOI'O
TenedoHa, ajpec (aapeca) ICKTPOHHON MOYTH (MIPH HAJIMYHMH) M IOYTOBEHIA ajipec, IO
KOTOPEIM JOJKEH OBITh HAllPaBJIEH OTBET 3asSBUTEIIO;

3) cBeneHus o6 oOKaMyeMBIX pEIICHHAX W AeHCTBUAX (OesneiictBum) Oprana,
AOIDKHOCTHOTO Jura Oprana, mu60 MyHHIIMTAIEHOTO CIYXKAIIEro WK ero paboTHUKA;

4) MOBOABI, HA OCHOBAaHHM KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEHICHUEM H
acrctBueM  (GesnmeiictBuem) Oprana, jgojpkHoctHoro Jmma Oprada, smbo
MYHHIIUIATBEHOTO CIIYXKAIlero Wik ero paboOTHHKA.

3agBUTENEM MOrYT OBITh TNPEACTABIEHBl JOKYMEHTH (TpH  HAJIUYUH),



MOATBEPXKTAIOIINE TOBOJIbI 3a4BUTEINS, THOO MX KOITHH.

57. B cmywae ecnm xanoba Tojgaercss dYepe3 IPEACTABUTENSA, KM TaKKe
NPEJCTABIACTCA [JOKYMEHT, IOATBEPKIAIOMIMIA IOJTHOMOYHSA Ha OCYINECTBIICHUE
COOTBETCTBYIOIIME ACHCTBUI. B KauecTBe TOKyMeHTa, ITOATBEPKIAIOIICTO MTOJTHOMOYHS
HpEeNCTaBUTENS, MOXKET OBITh MpE/ICTaB/ICHA:

a) oopMIICHHAA B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii denepaiiiu
JOBEPEHHOCTD (1 QU3MUESCKUX JIMIT);

6) obopMmIilcHHAs B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit @enepanun
JNOBEPEHHOCTH, MOJNUCAHHAS PYKOBOIUTENIEM 3asBUTENS WIM YIIOJIHOMOYECHHBIM 3THM
PYKOBOJMTENEM JIMLIOM (VIS FOPUANYECKHX JIHIT);

B) KOIIVSI PEHICHHUS O Ha3HAYSHHH WM 00 u30paHuu 0o MpHKasa 0 Ha3HAYSHUU
¢u3HYecKoro JMNa Ha JOJDKHOCTB, B COOTBETCTBHH C KOTOPHIM TAaKO€ (PU3HIECKOE JIHIIO
obiazact npaBoM JEHCTBOBATH OT HMEHH 3aSBUTENS 0€3 JOBEPEHHOCTH.

5.8. IIpu noctymnennn xanoOs yepes M®I], obecneunBaeTcs ee mepenaya Io
3alUILEHHON MHGOPMAIIMOHHONW CUCTEME WIH KyphEepCKOH IOCTaBKOH JOKHOCTHOMY
Juiy, paGOTHUKY, HAJIETICHHOMY MOJHOMOYHAMHE 10 pACCMOTPCHHIO Kallo0 B IOPAAKE H
CPOKM, KOTOpHBIE YCTAQHOBICHBI COTJalICHHEM O B3aumopekcTeuu mexay MOL u
Opranom, HO He MO3/IHEE CIIEAYIONIEro pabodero AHI CO AHS MOCTYIIICHUS XKaJ00bI.

IIpn noctymmenun xano6er yepe3 MOLI, cnermamuct MO®L] perucrpupyer
Kano0y B HHGOpMaimoHHo# cucteMe M®L ¢ mprcBoeHHEM xKano6e PeruCTpauOHHOIO
HOMEPA U BBIJIAET 3asBUTEIIO PACITUCKY B MTOMYUCHUH XKaJIOObI, B KOTOPOH yKa3hIBacTCs:

- MECTO, /laTa ¥ BpeMs mnpueMa Kajlo0bl 3asBUTENS;

- (paMmnMsL, UMs1, OTUECTBO 3aABUTEIIS;

- IIEPEYEHb IPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

- hamMmIus, UM, OTYECTBO CIEIIMATHCTA, MPUHSIBILETO XKajo0y;

- CPOK pacCMOTPEHHS KaJIOOBI B COOTBETCTBUM C HACTOSALINM a8AMHUHUCIPATHBHBIM
PErJIaMEHTOM.

5.9. B ciayyae ecnu xanoba momaHa 3asButenem B OpraH, B MUHHCTEPCTBO B
KOMIETEHIIMIO KOTOPOTO HE BXOAWT NPHHATHE pEIIeHHs IO jkanobe, B TeucHHE 3
pabodnx [HEH CcO OHI €e pErucTpaluyd YIOJTHOMOYEHHOE OOJDKHOCTHOE JIMIIO
YKa3aHHOTO OpraHa, COTPYOHHMK MMUHHCTEPCTBa HAaNpaBisieT »xano0y B oOpras,
IIPEIOCTABISIONNA MYHUIAIIAIBHYIO YCIYTY M YIOJHOMOYEHHBI B COOTBETCTBHM C
KOMIIETEHIME Ha €¢ paCCMOTPCHHE, U B IMCHEMEHHOM QopMe HHPOPMUPYET 3asABUTEIS O
IIEpEeHANpPaBICHAH JKAJIOOHI.

Ilpu sTom cpok paccMOTpeHHs KanoObl HCUUCILIETCS CO JHSA PETHCTpaluH
KanoOHl B Ooprase, MpeJOCTABIIMIONEM MYyHUIMIATBHYIO YCJIYTy W YIIOJTHOMOYEHHOM B
COOTBETCTBHHU C KOMIIETCHITNEH HA €€ pacCCMOTPEHHE.

5.10. B cyuae ycTaHOBICHHA B XO€ WIH 110 Pe3yIFTATaM PacCMOTPEHHS XKaJl0OkI
IPU3HAKOB COCTaBa A[IMUHUCTPATUBHOIO MPABOHAPYIICHUS WM TPHU3HAKOB COCTaBa
IpecTyIUIeHUs UMEIOIUECS MaTepHaibl He3aMeLUTeapHo (He no3aHee 1 pabodero MHA
CO JIHs YCTaHOBIICHHS YKa3aHHBIX OOCTOSTENHCTB) HAMPABIISIIOTCS JOJDKHOCTHEIM JIMIIOM,
pabOTHHUKOM, HaJENCHHBIMH IIOJHOMOYHMSMH II0 PACCMOTPEHHIO Kalo0, B OpraHbl

IPOKYpPaTyphL
Cpoku paccMoTpeHHs KaJ100

5.11. Xano6a, nocrynuBmas B Opran, MunucTepcTBo, aM60 BBHIIIECCTOAINMIA
opras (IIpy €T0 HATHYHHN), ITOUIEXKHUT paCCMOTPEHHMIO B TeueHue 15 pabouux AHEH Co JAHS



€€ pEerucTpanui, a B ciaydae obkainoBaHus oTkasza Oprana, ero JOJDKHOCTHOIO JIAIA B
NpUeMe JOKYMCHTOB Yy 3afBHUTENS Ju0O B HCIPABICHUH IOIYUIEHHBIX OICYATOK H
OomuOOK WIM B CIOy4yac OO0XaJIOBaHWS HAPYIIEHMS YCTAHOBJIEHHOTO CPOKa TaKUX
VCTIpaBIICHUM - B TedeHHe 5 paboumx JHedl co JHA €€ perucTpaium, eciu Oolee
KOPOTKHE CPOKH PAaCCMOTPEHHUS KaJloOBl HE YCTAHOBJICHB OPraHOM, IIPEI0CTABIISIOIIAM
MYHHUITUIAIBHYIO YCIIyTy, MUHHCTEPCTBOM, YIIOJTHOMOUCHHEIMHE Ha €€ pacCCMOTPEHHE.

B ciydae ynoBmerBopeHus kanoObli B (GOpME HCIPABICHHMS JOMYIIEHHBIX
OIIEYaTOK M OIIMOOK B BBIAAHHBIX B peE3yJibTare MNPEJOCTAaBICHUS MYHHLHUIAIBHOM
YCIYyrd JOKyMEHTAaX, OTBETCTBCHHOE JIMIIO B TeUYE€HHE S5 paboumx mHell co JHA
PETUCTpay >KajJoObl TOTOBUT INPOEKT MOTHBHPOBAHHOIO OTBETa O pe3yjbTarax
PacCMOTpeHHsl XajJloObl, B TOM UHCIE€ TPOCKT JOKYMEHTa C WCIPABICHHBIMU
JONYINEHHBIMM ONICYaTKAMH ¥ OIIHOKaMM.

Pe3yabTaT paccMOTpeHHS KAT00bI

5.12. Tlo pe3ympTaTaM pacCMOTPEHHS IPHHUMACTCA OHHO W3 CJCHYIOLINX
peLICHMII:

1) xanoba yaoBIETBOPAETCS, B TOM YHCJIEe B pOpME OTMEHEI IPUHATOTO PEIICHUS,
HCIIPABJICHHsA JAOIYIICHHBIX OMNEYaTOK M OIMUOOK B BBIJAHHBIX B pE3yIbTare
IIPEIOCTABIICHHU MYHUITUNIAIBHOM YCJIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO JCHEKHBIX
CPEACTB, B3UMAaHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMATUBHHIMHU IIPAaBOBBIMM aKTaMH
Poccuiickoit ®enepanun, HOpMaTHBHEIMH IIPaBOBEIMU akTamu Pecity 6k Komu;

2) B YIOBJIETBOPEHHH KAIOOBI OTKA3bIBACTCS.

B ciaywae ymoBmeTrBopeHuS xamoObl B (pOpMe HCHpaBICHHS JOIYINEHHBIX
ONEYATOK ¥ ONMMOOK B BBIJAHHBIX B peE3yJbTaTe NPEAOCTABICHUS MyHHUIMIIAIBHOM
YCIYIH [OKYMEHTaX, OTBETCTBEHHOE JIMI0O B Te4eHHE 5 paboumx MAHEH CO JHA
pErUCIpali XajJoObl TOTOBUT MPOEKT MOTHBHPOBAaHHOIO OTBETa O peE3yJbTaTrax
pacCMOTpeHUs JKaloObl, B TOM UHCIE€ TPOSKT [JOKyMEHTa ¢ HCIPaBICHHBIMHU
JOIYIICHHBIMH OII€YaTKaM{ U OIIUOKaMH.

Hopsaok unGopMHPOBaAHHS 3aABHTEJIS O Pe3yJabTATAX PACCMOTPEHHS
KAJT00BI

5.13. He no3anee JHs, CAEMYIOMIETO 3a JHEM NPUHATHS YKA3aHHOTO B IMyHKTE 5.12
HaACTOAIIEr0 AJMHMHUCIPATUBHOTO pErJIaMEHTa PEIICHUs, 3asABUTEIIO B ITHMCHMEHHOM
dopME U 1O IKeNMAHMIO 3agBUTEAS B JJIEKTPOHHON (QopMme HalpaBigercs
MOTHBHPOBaHHBIHA OTBET O Pe3yIbTaTaXx PacCCMOTPEHHUS JKAIOOHI.

B  MOTHBMpOBaHHOM OTBETe 1O pe3yJbTaTaM pacCMOTPEHHs KaloOBl
YKa3bIBArOTCA:

a) HauMeHoBanue OpraHa, pacCMOTPEBIIEro xano0y, JOIDKHOCTh, (paMUIns, UM,
OTYECTBO (MOCENHEE — MPU HAJIMYUM) AOJDKHOCTHOTO JIAIA, paOOTHHKA, NPUHABIIETO
pEMIEHHE 10 Kaooe;

6) HOMep, Aara, MECTO NPUHATHS PEHICHHSA, BKIIOYAs CBEACHUSI O JOJDKHOCTHOM
nune Oprana, pelreHue win neficteus (6e3neiicTBre) KOTOPOro 00KaIyrOTCs;

B) pamMmiaus, uMms, oTUecTBO (mOCieAHee — IPU HAJIUYKWU) WIM HaUMEHOBaHHE
3asBUTEIIS;

I') OCHOBaHMS JUIS IPUHATHSA PEIICHHS 110 Kajio0e;

1) IpUHATOE N0 Xanobe pelieHHe ¢ YKa3aHWeM apryMEeHTHPOBaHHEIX



Pa3bICHEHHI O IPUYHHAX HPUHATOTO PEIIECHHS;

€) B Cilydae €cld Xano0a MOIEXWT YAOBJIECTBOPEHHMIO - CPOKH YCTPaHEHHS
BBIABJICHHBIX HApyMICHW, B TOM 4HCIE€ CPOK IIPEAOCTaBICHUSA pe3yibTaTa
MYHULMNAIBHOW YCIIyTH, WHpOpMaIus o AEHCTBHUAX, OCYHIECTBIAEMBIX OpPTaHOM,
IMPEAOCTABISIIONMM MYHHIMIAIBHYIO YCIYIy, B LEJSAX HE3aMENIUTEIHLHOTO YCTPAaHCHUS
BBISIBJICHHBIX HApYUICHWH IIPY OKa3aHUM MYHHUIMNAIBHOMN YCIYIH, a TaKKe MPUHOCATCS
W3BHHEHUS 3a JOCTAaBICHHBIE HEyN0OCTBAa U YKa3bIBaeTCA MHGOpMaLusa O JaIbHEHIINX
AOCUCTBHUAX, KOTOpBIE HEOOXOOUMO COBEPUIMTH 3asABHTEII0 B LEIAX [MOMyYSHUS
MYHHLIHMIATBHOU YCIYTH;

X) CBEJICHUS O MOPAIKE 00KATOBAHUSA IPHHATOTrO 110 XKaAT00e pereHus.

Iopsagok 06kaioBaHHs peHIeHHS MO *Kaji00e

5.14. B ciydae Hecoryacus ¢ pe3yJbTaTaMu AOCYACOHOTO 00XATOBaHUS, a TaKKe
Ha JMOOOH CTaAud paccMOTpEHWs CHOPHBIX BOMPOCOB 3asABUTCIIL WMEET MpaBo
o0patuThcs B CyA B  COOTBEICTBHH C  YCTaHOBJICHHBIM  JIEHCTBYIOIIUM
3aKOHOAATEIECTBOM MOPSIKOM.

IIpaBo 3asaBHTe IS HA MoJyYeHHe HHPOPMALIHH H JOKYMEHTOB, HCOOXOAHMBIX
Al 000CHOBAHUS H PACCMOTPEHH KAI00bI

5.15. 3asgButens BrnpaBe 3anpalldBaTh W MOIYyYaTh MHYOPMALUIO U JOKYMEHTEI,
HEOOXOIUMBIE 11 0OOCHOBaHMS U pPACCMOTPEHHUS JKaIO0HI.

3asButenb obpamaercs B OpraH ¢ 3asgBJICHHEM Ha IMOMydYeHHE WHGOpPMauu U
JNOKYMCHTOB, HEOOXOMWMBIX i OOOCHOBAaHWS ¥ PAacCMOTpeHMs >KalIoOBl (Jajee —
3asBJICHNE) B TUCHbMECHHOM popMe Ha GyMaXHOM HOCHTEJIE, B JIEKTPOHHOM dopMe.

3asBlIEHME MOXKET OBITH HAIIPABIICHO YE€PE3 OpPraHU3aIUIO [I0YTOBOM CBA3H, HHYIO
OpPraHM3alMIO, OCYIIECTBISIONIYIO AOCTaBKY KOPPECIIOHACHLMH, C HCIOJIb30BAHHECM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTh «VHTepHeT», OQUIMAIBHOrO caiTa
Oprasa (uo-mr-pechora.com.ru), a Taxke MO)XeT OBITh IPUHATO IPH JUYHOM IPHUEME
3asIBUTEIIS.

3asBleHHUE JOIKHO COACPKATh:

1) HammenoBanme OpraHa, €ro JOJDKHOCTHOTO JHIA JHUOO MYHHIMIAIEHOTO
CIIy’>KalleTo opraHa HCHOMHUTENbHON Biactu PecryOnukum Komu, B KOMIIETECHIHH
KOTOpOro Haxoiaurtcs WHGOpManusd W JOKYMEHTH HEOOXoauMble A1 OOOCHOBAaHHS U
paccMOTpEeHUS KOOk,

2) dammmio, UM, OTYECTBO (TIOCICAHEE - NPH HAJIWYHMM), CBEJCHHI O MECTE
JKUTEJIBCTBA 3asABUTENS - (PU3MUYECKOro Juia JIUO0 HAMMEHOBAaHHUE, CBEICHHSI O MCCTC
HAXOXIACHUS 3aABUTENS - IOPUANIECKOrO JIMIA, 4 Takke HOMEp (HOMepa) KOHTaKTHOI'O
Tenedona, agpec (aapeca) dNEKTPOHHON MOYTH (IIpY HATMYUHU) U IIOYTOBHIA ajipec, 1o
KOTOPBIM JOJDKEH OBITH HampaBJIeH OTBET 3assBUTEIIO;

3) cBeaenus 00 WHGpOPMAIMU U JOKYMEHTAaX, HEOOXOAUMBIX 1151 00OCHOBaHHS U
PpaccCMOTPEHHUS KaT0O0bI

Cpok mpenmoctrapieHus HHGOpMAIMK H JOKYMEHTOB, HEOOXOIUMBIX U
O00OCHOBaHMS H pPAcCMOTpEeHHs KAIOOBI cocTaBiuser S5 paboumx JHEH CO JHA
perucTparu 3asBicHUs.

OcHoBanuil L1 0TKa3a B IPHUEME 3asABJICHUSI HE TIPEIyCMOTPEHO.



Cnocoobr nmbopmnponalmﬂ 3asiBHTC/IA O NOPAJAKE NOAAYH H PACCMOTPCHHA

KAJTO0BI

5.16. indopmaryis o mopsKe moJaud U paCCMOTPEHHS KaI00bl pa3MemiaeTcs:

Ha MHGOPMALMOHHBIX CTEHAX, PACHONIOKCHHBIX B Oprase;
Ha opuIManbHEIX calitax OpraHa;
Ha Iloprane rocylnapcTBeHHHIX W MYHHIUNAIBHEIX YCIYT ((bYHKIHI)

PecryGimkn Komu u (vnm) ExmHOM mnoprane rocyJapCTBEHHBIX M MYHHIMIATBHBIX

yeayr (GyHkumif);
5.17. Undopmanmio o mopsAAKe MOJAYd W PACCMOTPEHHS >KaloObl MOXKHO

HONYYUTh:

Kanuronosa A.Jl.

IIOCPEICTBOM Tene(oHHOI cBsi3u 1o Homepy Oprasa;

NOCPEJCTBOM (PAKCUMUIIBHOTO COOOIECHMS;

pu JTMYHOM oOpaiieHnn B Oprad, B TOM YHCIIE N0 3JIEKTPOHHOM IIOYTE;
IIpH NCbMEeHHOM obparinennu B Opray;

IyTeM MyOJIMYHOr0o HHPOPMHUPOBAHUS.




[Ipunoxenue Ne 1

K aAMUHUCTPAaTUBHOMY pPErTIAaMEHTY

IIPEAOCTaBICHUS MyHUITATIAIBHOM YCIyTH

«IIpencrasnenue nabopManum 06 OpraHu3aliy oOLIEAOCTYIIHOTO B GECIIATHOTO
JOMIKOJIBHOI'O, HAYaJIbHOTO OOLIEro, OCHOBHOI'O OOLIETro, CPEIHEro o6mero
00pa3oBaHu, @ TAKKE JOMOJHUTENHHOrO 00Pa3oBaHKs B 00me0oO0pa3oBaTeNbHBIX
OpTaHH3aALUIX)

| Nesampoca | |

Opran, o0pabaTbsIBaromuii 3a1poc Ha
MPEOCTaBICHUE YCIYTH

Jannbpie 3asgBuTeNs (PU3NTECKOT0 INNA, HHAMBHAYAJIBLHOTO NPeINPHHAMATEJINA)
Damuus

Hmsa

OT14ecTBO

Jara poxnenus

Ilonnoe
HaMMCHOBAHHE
UHIUBHUIY ATHHOTO
IIPEIIPUHAMATETSA

OI'PHUII

JlOKyMeHT, YA0CTOBEepSIONIHii JIHYHOCTD 3aABUTEJIS

Bun

Cepust Homep

Harta

BbIJIau
AJpec perucTtpanum 3asaBHTe/s /

IOpuanyeckuii agpec (agpec perucTpANNA) HHAHBHIYAJILHOTO NpeINPHHAMATEIS

Brigau

Wnanexc Pervon
" Hacenenssrit
Paiion
TYHKT
Yiuua
TIlom  Kopmyc | ' KBaprupa
AJpec MecTa JKHTEIbCTBA 3aABUHTEA /
IlouToBBIi apec HHANBHAYAJILHOrO NpeANPAHUMATENSA
Hnunexc Pervon
. HaceaeHHaEI#
Paiion
ITyHKT
Yauna
Jlom  Koprnyc |  Kmaprupa
KouraxrHbIe
JTAHHbIE




3AITPOC

HpeIlCTaBJleHbI CJICAYIOHIHE TOKYMEHTbBI

[u—

Mecro nonydenus pesynerata
IPENOCTABIEHNUS YCIYTH

Crioco6 nonyyeHus pe3ysTara

JanHble npeacTaBuTeId (YIOJHOMOYEHHOTO JIHNA)

Oamunus
Nms
OtuecTBO
Jlata poxaeHus
JOKYMEHT, YI0CTOBEPSIIOINHI JHIHOCTH NPEACTABHTE/IS (YIOJHOMOYEHHOI0 JIHNA)
Bug
Cepust  Homep
Brigan Hara
BBIJaYM
A/lpec perucTpanuu nNpeacTaBuTeIs (YHOJTHOMOYEHHOIO JIARA)
WHpexe Pernon
. Hacenennsri
Paiion
MYHKT
Yiuna
Jom ' Kopmyc | | Kpaprupa
AZlpec MecTa JKHTEJHCTBA NPEACTABHTENN (YIOJHOMOYEHHOTO JINHA)
Hugexe Pernon
. Hacenennsri
Paiion
ITyHKT
Viuna
Jowm Kopmyc | - KpapTupa
KonTakTHbBIE
JaHHBIe

Jara IToamics/ DO




ITpunoxenue Ne 2

K aJIMUHHUCTPATUBHOMY PETIAMEHTY

IPEIOCTaBICHUS] MYHUIMNIABHOM yCIyru

«IIpencrasnenne nadopmaryu 06 opranusanum o6IEOCTYIIHOIO M GECILIATHOrO
JOLIKOJBHOT0, HAYaIBHOI'O O0ILIEr0, OCHOBHOTO OOINEro, CPEAHETO OOIIEro
00pa3oBaHus, a TAKOKE JOMOJIHUTEIHHOTO 06pa3oBaHus B 00Me00pa30BaATENBHEIX
OpTraHHU3aIUIX»

| Ne 3ampoca l |

Opran, o0padarsIBalouil 3apOC HA
MIPEIOCTABICHUE YCIIYTH

JlaHHbIe 3asABHTEJIA (IOPHAHYECKOTO JTHIA)
IlonHoe HaMeHOBaHue

IOPUAMYECKOTO JTHIa (B
COOTBETCTBUH C
yUpeauTEIbHRIMH
JOKYMEHTaMU)
OpranusaliMOHHO-TIpaBOBas
bopMa IOpUIMYECKOrO JIHIA
®amuing, UM, OTYECTBO
PYKOBOJWTENS FOPUIAYECKOTO

Tuna
OI'PH
IOpuanyecknii aapec
Unpexc Pernon
Paiion HaceneHuslii myHKT
Yuna
Jom Kopmyc | KBapTupa
IlouToBbIi aapec
WNupexc Pernon
Paiton HaceneHHBIH yHKT
Ynuna
Jlom Kopmyce |  KBaprtupa
KonrakTHbIe
JaHHbIE

3AITPOC




HpeIlCTaBJIeHbI claeayrummne 10KyMEHTbI

[a—

Wik

MecTo nony4yeHnus pesyisTara
NIPEJIOCTaBJICHUA YCIYTH

Crnoco6 nomydeHus pesynsTara

Jannble npeacTaBuTes (YIOJIHOMOYEHHOTO JIHIA)

damunusa

HNma

OTt4yecTBO

Jara poxaenus

IlOKy MCHT, yIIOCTOBepﬂlOHIHﬁ JIMMHOCTDH NMPCACTABHTE/IH (yIIOJIHOMO'-IeHHOFO JIHlla)

Bun _
Cepust . Homep
ara
Brinan Hat
BELIAYH

Anpec peructpanun npeacraBure/is (YIOJTHOMOYEHHOI0 JINNA)
Hupekc Peruon
. Hacenenusrit
Paiton
IMYHKT
Yiuna
Hlom  Kopmyc |  KBaptupa
AJlpec MecTa JKHTEJIHLCTBA MPEACTABHTE/IA (YIIOJIHOMOYEHHOT0 JINHA)
Hunexc Pernon
. Haceneunnsrit
Paiion
MYHKT
Viauna _ '
Hdom : Kopmyc |  KBaptupa
KonTaKkTHBIE
HAAHHbIE

Jlata IMoamucs/ PO







